AOMUHUCTPALUA TOPOOA MYPMAHCKA
MOCTAHOBINEHMUE
03.11.2020 Ne 2547
O BHeCeHUn U3MEeHeHUN B aAMUHUCTPATUBHbIN perfiaMmeHT npeaocTaBneHuns
MyHUUMnanbHon ycnyru «lpuem 3asBneHuin, noctaHOBKa Ha y4YeT U 3a4ucneHue

AeTen B MyHULUMNanbHble obpa3oBaTesibHble OpraHu3auum, peanusyroume OCHOBHYHO

obpa3oBaTesibHYH NporpamMmy AOLIKONbLHOro o6pa3oBaHuA (OeTcKkue caabl)y,
yTBepXAEHHbIA NOoCTaHOBMIEHUeM aaMUHUCTpaummu ropoga Mypmasncka ot 17.01.2012

Ne 56 (B pea. noctaHoBneHun ot 10.07.2012 Ne 1556, ot 18.04.2013 Ne 859, ot
22.11.2013 Ne 3338, ot 21.01.2014 Ne 128, ot 04.12.2014 N2 3986, ot 06.02.2015 Ne 317,

oT 27.10.2015 Ne 2947, o1 17.03.2016 Ne 667, ot 23.11.2016 Ne 3574, ot 24.03.2017 Ne
765, o1 21.07.2017 Ne 2399, ot 20.11.2017 Ne 3687, ot 12.11.2018 Ne 3884)

B cooteBetctBUM C PepepanbHbiMM 3akoHamm oT 29.12.2012 Ne 273-03 «06
obpasoBaHun B Poccunckon Pepepaumm», ot 27.07.2010 Ne 210-d3 «O6 opraHusauuu
npefocTaBneHnsa rocyfapCTBEHHbIX M MyHULUMNANbHbBIX YCyr», PYKOBOACTBYACb YCTaBOM
MyHMUMNanbHOro ob6pasoBaHus ropoa MypmaHCK M NOCTaHOBNEHWEM agMUHUCTPaLUK
ropoga MypmaHcka ot 26.02.2009 Ne 321 «O nopsgke paspaboTkm n yTBEPXKAEHUS
aOMWHUCTPATUBHBLIX  pernameHToB  MpefoCTaBfeHuss  MyHUUMNanbHbIX — ycrnyr B
MyHuUMNanbHoM obpasoBaHun ropod MypmaHCcK», NOCTaHOBIIA:

1. BHecTn B agMMHUCTpATUBHbIA pernamMeHT npenoctaBneHuss MyHUUmMnansHOM yCryru
«lMpnem 3asBneHW, NOCTAHOBKA Ha Y4YeT W 3aynucrneHve pAeterd B MyHuuMnanbHble
obpasoBaTtefibHble OpraHu3auuu, peanuaylolme OCHOBHYIO obpasoBaTeribHyH nporpammy
AOLIKONMbHOrO  obpas3oBaHust  (OeTCkMe  cafgbl)», YTBEPXOAEHHbI  NOCTaHOBMEHUEM
agMunHucTpauun ropoga MypmaHcka ot 17.01.2012 Ne 56 (B pef. NOCTaHOBNEHWA OT
10.07.2012 Ne 1556, ot 18.04.2013 Ne 859, ot 22.11.2013 Ne 3338, ot 21.01.2014 Ne 128,
oT 04.12.2014 Ne 3986, ot 06.02.2015 Ne 317, ot 27.10.2015 Ne 2947, ot 17.03.2016 Ne
667, o1 23.11.2016 Ne 3574, ot 24.03.2017 Ne 765, o1 21.07.2017 Ne 2399, ot 20.11.2017
Ne 3687, ot 12.11.2018 Ne 3884), namMeHeHus, U3NOXMB €ro B HOBOW pedakuumn cormnacHo
NPUITOXXEHUIO K HACTOSILLEMY NOCTAHOBEHUIO.

2. Otpgeny MHGOPMaUMOHHO-TEXHUYECKOrO obecnevyeHns un 3awmTbl MHGOPMaLnm
agMmunHucTpauun  ropoga  MypmaHcka  (KysbmunH  A.H.)  pasmectutb  HacTtosiwee
NMOCTAHOBMEHNE C TMPUIIOXEHMEM Ha oduunanbHOM canTe agMuMHUCTpaumMmM ropoja
MypmaHcka B ceTn IHTepHeT.

3. Pepgakumm rasetbl «BeyepHunn MypmaHck» (Xabapos B.A.) onybnukoBaTb HacTosiLiee
NOCTaHOBIIEHNE C MPUNOXEHNEM.

4. Hacrtosiwee noctaHoBreHne BCTynaeT B Cuiy C€O AOHA  odouvumanbHOro
onybnukoBaHus.

5. KoHTponb 3a BbINOSIHEHMEM HACTOSALWErO0 MOCTAHOBMEHMS BO3MNOXUTb Ha
3aMecTuTens rnaebl agMUHUCTpaunmn ropoga Mypmancka JlesueHko J1.M.

(MaBa agMUHUCTpaLmnn
ropoga MypmaHcka E.B.Hukopa

MpunoxeHne K NoCTaHOBMEHMIO agMUHUCTpaumm ropoga MypmaHcka ot 03.11.2020 Ne
2547

AOMUHUCTPATMBHbBIV pernameHT NnpeaocTaBneHnss MyHuyunansHom yenyrm «lMprvem
3asBNEHNn, NOCTaHOBKa Ha y4eT 1 3a4ncrneHe geten B MyHUUmMnanbHble o6pasoBaTenbHble

opraHusauuu, peanuayroLime OCHOBHYH 0bpasoBaTenbHy0 NporpaMmmy AOLLKONIbHOro
obpasoBaHuga (oeTckue cagpl)»
1. O6Lwime NonoxeHus
1.1. NpegmeT perynmpoBaHus agMMHUCTPATMBHOMO pernamMmeHTa

1.1.1. Hactoswmin agMMHUCTPaATUBHbLIA pernaMmeHT npeaocTaBfieHUss MyHULMNAaribHON
ycnyrn «lpuem 3asBneHuin, NOCTaHOBKA Ha yyeT U 3auyucrieHve geten B MyHuuunanbHble
obpasoBaTefnbHble OpraHu3auuu, peanuaylome OCHOBHYHO obpasoBaTeribHyH Mnporpammy
AOLLKONbHOro obpas3oBaHus (OeTckue cagbl)» (ganee - pernameHT) pa3paboTaH B uensx
NOBLILEHNS] KadYeCcTBa MpeaoCTaBfeHnss U AOCTYNHOCTU MyHuumMnanbHow ycnyrn «[llpuem



3a8BNeHnn, NOCTaHOBKA Ha ydeT 1 3a4ncrieHne geten B MyHuumnanbHble obpasoBaTenbHble
opraHusauun, peanuaylolme OCHOBHYIO oOOpasoBaTesibHyl0 MporpaMmy  OOLUKOSbHOMO
obpas3oBaHusa (aeTckue cagpl)» (4anee - MyHuumMnaneHas ycnyra).

1.1.2. PernameHT ycTaHaBnuMBaeT nopsgoOK WM CTaHAapT  nNpefocTaBrieHus
MYHULIMMNANbHON YCNYru.

1.2. OnucaHve 3aaButenen

3asBuTtenamMuM Ha npegocTaBfeHne MyHUUUNanbHOW YCNyru SBNATCA (PU3nyeckune
nuua - poauTenu (3akoHHble NpeacTtaBuTenn) geTel B BO3pacTe OT ABYX MecsueB OO0
BOCbMM NET, aBndtowmnecs rpaxgaHamm Poccunckon degepaumm; MHOCTPaAHHbIE TpaXKaaHe;
nuua 6e3 rpaxgaHCTBa, Bblpa3uBLLME XESlaHWEe O 3a4ucreHMnM geTen B MyHuuMnanbHble
obpasoBaTtefibHble OpraHu3auuu, peanuaylome OCHOBHYIO obpasoBaTeribHy nporpammy
powkonbHoro obpasoBaHus  (OeTckve capgbl), (Qanee — 3aaBuTenb) nuMbo KX
YNOMHOMOY€EHHbIE NpeacTaBUTeENn (danee — NnpeacTaBuTeNb 3asaBuTens).

1.3. TpeboBaHuA Kk NOPSIAKY UHAPOPMUPOBAHUA O Nopsiake NpeaocTaBneHus
MYHULMNANbHON yCnyru

1.3.1. IHdopmauma, npegocrtaBnsemMas samHTepecoBaHHbIM NnLamM O MyHULMNAaNbHON
ycnyre, BNsieTCA OTKPbITOM 1 06LefOCTYMHOMN.

OCHOBHbIMU TpeboBaHUSAMU K MIHPOPMUPOBAHMIO 3aUHTEPECOBAHHbIX NUL, ABNAOTCSA:

— AOCTOBEPHOCTb M NOSTHOTa UHPOPMUPOBAHMS;

— YeTKOCTb B U3NOXEHUN UHOPpMaLMK;

— yoo6CTBO M AOCTYMHOCTbL NOSTy4eHUst MHopMaLumu;

— onepaTUBHOCTb NpeaoCcTaBieHnss MHopmMaumn.

1.3.2. WHpopmupoBaHne O nopsiake npedocTaBneHna MyHUUMNanbHOW  yCryru
OCYLEeCTBAAIT  cneumanuctbl oTaena  AOWKOMbHOro obpasoBaHus KoMmuTeTa Mo
obpasoBaHMio agMuHUCTpaumn ropoga MypmaHcka (ganee — MyHMUMNasnbHble criyxalwue
KomMuTeTa, OTBETCTBEHHble 3a MpeAoCTaBfieHMe MyHUMUMNAnNbHOW YCNyru, U KOMUTET
COOTBETCTBEHHO), a Takke paboTHMKM [OcydapCcTBeHHOro obnacTtHoro 6roXKeTHOro
yuypexgeHmss «MHOroyHKUMOHANbHbLIM  LEHTP NPedoCTaBfieHUss TOCYAApPCTBEHHbIX U
MyHUUMNanbHbIX yenyr MypmaHckon obnactu» (ganee — FOBY «MoL, MOv).

1.3.3. CBefeHns 0 MecTe HaxoxaeHus, rpaduke paboTbl, CNpaBOYHbIX TenegoHax u
agpecax opuumarnbHbIX CanToB, a TakKe 3NeKTPOHHON noyTbl komuteTa U FOBY «MdLL MO»
pasmeLlalTCcs:

- Ha ocmumanbHOM cante agMUHUCTpaLmn ropoga MypmaHcka:
http://www.citymurmansk.ru (ganee — oduumnanbHbln CanT agMUMHUCTPaUMM ropoja
MypmaHcka);

- Ha odpuumanbHom cante FOBY « ML MO»: https://mfc51.ru;

- B dhegepanbHOM rocygapCTBEHHOW WHAGOPMaUMOHHON cucteMe «PenepanbHbIn
peecTp rocyAapCTBEHHbIX U MyHMUMNanbHbIX ycnyr (PyHKuun)» (ganee — deagepanbHbin
peecTp);

- Ha EpgwHOM nopTane rocygapCTBEHHbIX W MyHMUMNANbHbIX YCnyr (YHKUWRA):
http://www.gosuslugi.ru (qanee — EguHbin noptan);

- Ha MHMOPMAUMOHHBIX CTeHAaX, PacrnofOXeHHbIX B MOMeLleHusx komuteTa, [OBY
«MoLl MO».

1.3.4. Ha EguHom noprarne pasmellaetca crneayrowas nHopmMaums:

- cnocobbl NpefoCTaBNeHNS MyHULMNANbHOW YCNYTK;

- nepeyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, HEMNOCPEACTBEHHO pPErynmpyroLmx
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

- ucYyepnbiBawLWMA NepedYeHb [OKYMEHTOB, HeobxoauMmbiX Ans npefoCcTaBneHus
MYHUUMNANbHOW Yycnyrn, TpeboBaHus K OOPMIIEHMIO YKa3aHHbIX OOKYMEHTOB, a TaKxke



nepeyeHb [OOKYMEHTOB, KOTOpble 3asdABMTENb BMpaBe npeactaBuTb Mo COBCTBEHHOM
NHUUNATUBE;

- KaTeropus 3asaBuTenen, KOTopbiM NPeAoCTaBASETCA MyHUUMNanbHas ycnyra;

- CPOKM NpeaocTaBneHnss MyHUUUnNanbHOW yCnyru;

- onucaHune pesynbTarta NpegocTaBneHus MyHULMNAnsHOM YCnyru;

- cBedeHus 0 Bo3MesgHocTu (6e3B03Me3OHOCTM) MpefoCcTaBneHns MyHUUMNAnbHOW
ycnyru;

- MCYeprnbiBalLWMiA nepedeHb OCHOBAHWW And OTka3a B MpueMe 3asBfeHus u
AOKYMEHTOB, AN NPUOCTAHOBMEHUS UMK OTKa3a B NpeAocTaBneHnn MyHUUUnansHOm ycnyru;

- 0 npaBe 3asBUTens Ha pgocyaebHoe (BHecyoebHoe) obxanoBaHue AOENCTBUN
(6e3pencTBnda) u peleHun, MNpuHATBIX (OCYLEeCTBRAsiEMbIX) B XOo4e nNpeaocTaBreHuns
MYHULIMNANbHON YCNYru;

- (bopma 3asBneHus, ucnonb3yemasi Npu NpegocTaBNeHnn MyHULMNANsHOW YCyru.

1.3.5. NHpopmauua Ha EgmHOM noptane O nopsgke M cpokax npenocTaBrieHust
MYHMLUMMNANbHON YCNyrn Ha OCHOBaHWM CBeAEHUI, coaepxalumxca B PegepanbHoOM peecTpe,
npegocTaBnseTcsa 3asBuTento 6ecnnaTtHo.

1.3.6. [ocTyn K MHopmMaumm o cpokax u nopsgke npenocTaBneHns MyHUUUNanbHOM
ycnyrm ocyuiectBnsietcss 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nnubo tpeboBaHui, B TOM
yncrne 6e3  UCnonb3oBaHMA nporpamMMHoOro obecneveHusi, YCTaHOBKA KOTOPOro Ha
TeXHMYeckne cpeactea 3aaBuTenss TpebyeT 3aknioveHust NULEH3NOHHOrO WKW MHOTO
cornaweHus ¢ npaBoobnagaTtenemMm nporpaMmmHoro obecneyeHus, NpeaycMaTpuBatoLLero
B3MMaHWe nnatbl, PerucTpaumio UNu aBTOpPM3aLMIO 3asiBUTENS UNU nNpegocTaBfieHne UM
nepcoHarnbHbIX AaHHbIX.

1.3.7. WVHdopmupoBaHme o nopsigke npenocTaBfeHns MyHUUMNanbHOW YCnyru,
CBE4EHMN O XO4e €€ BbINOMHEHUS OCYLLECTBMAETCA MyTeM YCTHOMO W MUCbMEHHOrO
KOHCYIbTUPOBaHMS.

1.3.8. "HouBMayanbHoe WHGOPMUPOBAHME 3asBUTENEN O MyHUUMNANbHOW Yycnyre
OCYLLIeCTBNSAETCS:

- B YCTHOM (popMe NNYHO unn no TeneqooHy;

- B MUCbMEHHOM (popMe — MO MUCbMEHHbIM ObpalleHusM, NOCTYNMBLUMM B agpec
KOMUTETA NOCPEACTBOM NOYTOBLIX OTNPABMEHUI UMW ANEKTPOHHBIX CPeaCTB KOMMYHUKaLMW.

1.3.9. MNpn KOHCYNbTUPOBaHMM O MNOpPSAKEe NPenoCTaBfeHMs MYHUUMMANbHOW YCnyru
MyHMUMManbHble  cCryXawme  KomuTeTa, OTBETCTBEHHblE  3a  NpefocTaBrieHne
MYHMUMMNANbHON ycnyru, 06s13aHbl NpoMHGOPMUPOBaTh 3asiBUTENS:

- 0 NepeyHe OOKYMEHTOB, HEOOXOAMMBIX NS NPeAOoCTaBneHUs MyHUUUNANbHOW YCIyru,
B TOM 4ucne O [OKyMEHTax, KOTOopble OH [OSMKeH NpeacTaBUTb CaMOCTOATENbHO, U
AOKYMEHTax, KOTOopble KOMUTET [OSDKEeH MOoNyyYnTb B pamMKax MeXBegOMCTBEHHOIo
WH(POPMaLMOHHOIO B3aMMOLENCTBUS, €CNK 3asiBUTENb He NpeacTaBUT MX No coBCTBEHHOM
MHULUNATUBE;

- 0 CpOKax MPUHSATUA peLLleHnst O NPeaoCTaBeHNN MyHULMNANbHON YCNyri;

- 06 OCHOBaHMSIX 1 YCNOBUSAX NPeOCTaBNEHN MyHULMNANbHON YCNyri;

- 00 oOcHOBaHMsIX [Onsi OTkasa B MpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHUUMNanbHON ycnyru;

- 0 nopsaKe Nosly4eHns KOHCyrnbTaLlmi No BONpocam nNpefoCcTaBrneHns MyHUUunansHom
ycnyru;

- 0 nopsgke obxanoBaHus pelueHun, OencTBun (6e30encTBus) KoMUTeTa, a Takke
AOIMKHOCTHbIX NML U MyHULMNAMNbHbBIX CryXalmx KomuTeTa.



1.3.10. lMpn oTBeTe Ha TenegoOHHbIE 3BOHKM W MpU YCTHOM oObpalieHun rpaxagaH
MyHUUMNanNbHble  cryxawue  KoMuTeTa, OTBETCTBEHHble  3a  MNpefocTaBreHne
MYHUUMNANbHOW YCNyru, AatoT OTBET CaMOCTOSATESNBHO.

1.3.11. B cnyvae, ecnu gns nogrotoBku otBeTa TpebyeTca NPOAOIPKUTENbHOE
BpemMsa nNnbo MyHMUMNAanbHbIA CRyXawun KoMuTeTa, OTBETCTBEHHbIM 3a NpeaocTaBneHune
MYHULMMNANbHON YCNyru, He MOXeT B AaHHbI MOMEHT OTBETUTb Ha BONPOC CaAMOCTOATESLHO,
OH 06513aH BblIGpaTb OANH N3 BapMaHTOB AaNbHENLINX 4EACTBUN:

a) npeanoxuTb 3assBuTento obpatuTbCa 3a HeobXxoaMmon UWHgopmauven B
NMMCbMEHHOM BUae;

6) cornacoeatb C 3asBuATENneM [pyroe Bpemsa AnA  NPOoBeAEeHMs  YCTHOro
NHGOPMMPOBAHUS.

1.3.12. VIngmBuayanbHoe yCTHOE WHdOpMMpOBaHWE ocyliecTBnseTcss He Gonee 10
MUHYT. Bpemsa oxunaaHusa 3assutenen npy nHanBnayanbHOM YCTHOM MHOPMUPOBaHUK (Npu
obpalleHnn 3aMHTEPECOBAHHbIX ML 3a WMHOPMaUMEN NNYHO) HE MOXET npeBblwatb 15
MUHYT.

1.3.13. NHdopmupoBaHue ocyliecTengeTcs Takke nytem nyGnukauum
MHGOPMAaLMOHHBIX MaTepmaroB B CpeAcTBax MacCoBOW MHOpMaLMN.

1.3.14. Ha nHgopmaumMoHHbIX CTEHAAX pasMellaeTca cneayrowas MHgpopmMaums:

- NOSIHOE HaMMEHOBaHWe KOMUTETA, ero CTPYKTYPHbIX NogpasgeneHnii, y4acTByoLNX B
npegocTtasneHnn myHuumnansHon yenyru, FOBY «MeL MO»;

- HaMMeHOBaHWe KOMWCCUWM MO KOMMMEKTOBAHMIO MYyHUUMNanbHbIX obpa3oBaTesnbHbIX
yuypexneHun, peanusyrowmx obpasoBaTesfibHble MporpamMmmbl LOLIKOSIbHOMO obpasoBaHuUs
(oanee — komuccus), agpec, KOHTaKTHbIM TeneoH, pexxmum paboThl;

- agpec, KOHTaKTHble TenedgoHbl, rpaduk paboTbl, amunuu, UMeHa, oT4yecTBa WU
AOSDKHOCTM  MYHUUMNANbHbIX — CAYyXalmMX  KOMUTETa, OCYLWEeCTBASALWUX npueMm U
KOHCYNbTUPOBaAHWE 3asBUTESNEN;

- 0bpasubl 0hopMneHNS 3as1BNEHUN;

- NepeyveHb AOKYMEHTOB, HEOBXOANMbBIX OS5 NpeaocTaBneHnsa MyHUUUnanbHOW yCnyru;

- nepeyeHb OCHOBaHWM [ON9 OTKa3a B MpuvemMe [OOKYMEHTOB, HeobXxoaumbix Ans
npegocTaBneHns MyHULUMNanbHON yCcnyru;

- Nnopsaok obxanoBaHus pelleHnn n gencteun (6e3gencTeuns) KOMUTETA, a Takke ero
AOIMKHOCTHBLIX JML M MyHUUMNANbHbIX CRYXalmx, NpeaoCTaBNAlLWMX MYHULMNANbHYO
ycnyry.

1.3.15. B nmwboe Bpems ¢ patbl obpaweHuss [0 NonyyeHus pesynbraTa
npefoCcTaBnNeHnUss MyHUUMNanbHOW yCnyru 3adBuUTENb WMEEeT npaBo Ha nornyveHue
WHoOpMauunM O Xxode npefocTaBneHnss MyHUUMNanbHOW Yycryrm Mo  MNUCbMEHHOMY
obpalyeHnto, TenedoHy, SMEKTPOHHOW MoYTe UnM NUYHO. 3asiBUTEN0 NpeaocTaBnAeTcd
WMHpopMauusa O TOM, Ha Kakom aTtane (B npouecce UCMOSTHEHUS Kakon aaMUHUCTPATUBHON
npouenypbl NpeaocTaBNeHNa MyHULMNANbHON YCyrn) HaxoanTcsa ero obpatleHuve.

2. CTaHgapT npegocrtaBneHns MyHUUMNanbHOM ycnyru
2.1. HanmeHoBaHWe MyHULUMNanNsHOW ycnyru

MyHuumnaneHaa ycnyra - «[lpyem 3asiBneHuin, NOCTaHOBKA Ha Y4YeT U 3a4vucrieHue
aeten B MyHuuuMnanbHble oOOpasoBaTenbHble OpraHuM3auuun, peanusylolme OCHOBHYIO
obpasoBaTtenbHy NporpamMmmMy OOLKOSIbHOro obpa3oBaHus (4eTckue caabl)».

2.2. HanmeHoBaHWe CTPYKTYpPHOro nogpasgeneHus agMmuHucTpaumm ropoga
MypmaHcka, npeJoCcTaBNALWEro MyHULMNANbHYO YCnyry

2.2.1. lpepocTtaBrieHne MyHULMNanbLHOW YCnyru OCYLeCTBNAeT OoTAern OOLUKOMbHOro
obpasoBaHuga KomuTeTa.

2.2.2. Tlpun npegocTtaBrneHUM MyHUUMMANbHOW YCIyrM KOMUTET OcCyLlecTBnsaeT



B3aMMogencTBue C:

- FOBY «MoL MO» B cCOOTBETCTBMM C COrnalleHneM, 3aknoYeHHbIM MeXay KOMUTETOM
n robyY «MoL MO», B 4actu npuema 3asiBNeHun, permctpauun n nepegavm B KOMUTET
3aaBNeHnsa n HeobXxoaNUMbIX AOKYMEHTOB;

- MuHuctepctBoM BHYTpeHHUX Oen Poccunckon depepaumm B 4acTu MPOBEPKU U
nonyyeHnss ceefeHun o peructpaumm pebeHka NO MeCTy XUTeNnbCTBa MMM MO MECTy
npebbiBaHNA Ha 3aKpensieHHOW TeppuTopun, CBeAeHWn O MecTe npebbiBaHus, MecTe
dhaKkTnyeckoro NnpoxmnBaHus pebeHka 3asaBuTens;

- OTAENOM 3anncu aKkToOB rPaXX4aHCKOro COCTOSIHUS agMUHUCTpaunn ropoga MypmaHcka
B YacCTu NoslydeHns cBefeHu N3 akta 3anncu o poxaeHumn (HadmHasa ¢ 01.01.2021).

2.2.3. 3anpewaetcsa TpeboBaTb OT 3asBUTENEN OCYLIECTBMNEHUS OEWUCTBUA, B TOM
yucrne cornacoBaHunin, HeOHBXoAMMbIX ONs NOAYYEHUS MyHULMNANbHOW YCYrn U CBSA3AHHbIX C
obpalleHnemM B UHblE OpraHbl FOCYyAapCTBEHHOW BNACTWU, OpraHbl MECTHOrO camoynpaBreHus
N opraHu3auun, 3a MUCKMIOYEHWEM MOMyYeHUsa YCnyr, BKIIOYEHHbIX B MepeyvyeHb YCnyr,
ABNAOLWMXCA HeobxoaMmbiMM M 0bsi3aTenbHbIMU NS NPEAOCTaBMEHUS MyHMUMNANbHbIX
ycnyr, yTBepPXXOEeHHbIX HOPpMaTMBHbIM MPAaBOBbIM aKTOM aiMUHUCTpauumn ropoga MypmaHcka.

2.3. PesynbTat npegoctaBneHnss MyHULMNAnbHOW YCIyru

KoHeYHbIM pesynbTaTOM MpedocTaBfeHns  MyHUUMManbHOM  YCIyrn  SBsieTcd
3auyuncneHune pebeHka B AeTckum cag.

2.4. Cpoku npefocTaBrieHns MyHUUMNanbHOW yCnyru

2.4.1. YBegomMneHue o 3aymcrieHmm pebeHka B AETCKUIN caj BblaaeTca (HanpasnsieTcs)
C y4eTOM >XenaemMon faTbl 3a4ncrieHns Ha Oyaywmin y4ebHbln rod, HO He nosgHee 31 masd
TekyLlero roga.

2.4.2. B cnyyae obpaweHusa 3assButens B Tekywem y4ebHOM rogy CpoK 3a4vmcreHus
pebeHka B ETCKUI cag onpenensaeTcsa ¢ y4eTOM XXenaeMmonm gaThbl 3a4nNCrEHNS.

2.4.3. Cpok perucTpaumm 3asiBfieHnsa o noctaHoBke pebeHka Ha y4yeT:

- B Cryvae nogaudn 3asiBNeHus B KOMUTET - OANH pabouni AEHb;

- B cnyyae nogayn 3assneHus yepes NOBY «MoL MO» nnu EguHbin noptan - OauH
pabouuni AeHb CO OHS NOCTYNIIEHNS YKa3aHHbIX JOKYMEHTOB B KOMUTET.

2.4.4. Cpok oxugaHua 3asiButenen B odepeaun npu nogade 3asgBreHUs Unn nonyyvyeHus
AOKYMEHTOB B MpoLiecce NpeaoCcTaBfeHns MyHULMNANbHOW YCNYyrM He OOSMKEH NpeBbiwaTth

15 MUHYT.

24.5. lMpuocTtaHoBneHne npegocTaBneHns MYHULMNANbHON ycnyrum He
npegycMoTpeHo.

2.5. HopmaTuBHbIE NpaBoOBbIe aKThbl, perynupyoLlime npeaocraBfieHne MyHUUUnanbHON

ycnyrm

2.5.1. lNpegocTaBneHMe MyHUUUNANbHOM YCIyrn OCYLLEeCTBNAeTCH B COOTBETCTBUM CO
crnegyroLwmMm HOpMaTUBHBbIMU NPAaBOBbLIMU aKTaMM:

- KoHBeHumen o npaBax pebeHka, opobpeHHon [eHepanbHon Accambneen OOH
20.11.1989%

- KoHctutyumein Poccwiickoin depepaumnn’;

- ®epepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6 o06wux npuHUMNax
OpraH13aLum1 MecTHOro camoynpasneHust B Poccuiickoit denepaummy»’;

- ®epepanbHbiM 3akoHOM OT 24.07.1998 Ne 124-®3 «O6 OCHOBHbIX rapaHTUsX npas
peberka B Poccuiickoit PenepaLmmy»;

-  ®epgepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®#3 «O6 opraHusauuu
npefoCTaBMNeHUs roCyAapCTBEHHbBIX Y MyHULMNAMbHBIX YCIyr»®;

- ®depepanbHbIM 3akoHOM OT 29.12.2012 Ne 273-03 «O6 obpasoBaHun B PoccUnckon

! C6opruk MexayHapoaHbIx goroBopo CCCP, Bemyck XLVI, 1993;
2 «CoOpanue 3akoHoaaTenbeTBa POy, 04.08.2014, Ne 31, cr. 4398;
3 «CoOpanue 3akoHoaaTenbeTBa POy, 06.10.2003, Ne 40, cr. 3822;
4 «CobOpanmue 3akoHozatenbeTBa POy, 03.08.1998, Ne 31, c1. 3802;
s «CoOpanue 3akoHoaaTenbeTBa POy, 02.08.2010, Ne 31, cr. 4179;



depepauyn»®;

- 3akoHoM MypmaHckon obnactu ot 28.06.2013 Ne 1649-01-3MO «O6 o6pasoBaHun B
MypmaHckom obnactu» ’;

- YcTaBOM MyHuLMnansHoro obpasoBaHusi ropoa Mypmanck®;

- NocTaHoBNeHneM agMuHuctpauumn ropoga MypmaHcka ot 26.02.2009 Ne 321 «O
nopsigke paspaboTkM u yTBEPXKOEHUA aAMUHUCTPATMBHbBIX PErnameHToB NpeaocTaBneHns
MyHULMNanbHbIX YCIyr B MyHULMNansHoM o6pa3oBaHumn ropoa MypmaHck»®;

- HACTOSALWMM perfiamMeHTOoM.

2.5.2. llepevyeHb HOpMATMBHbLIX MPABOBbLIX aKTOB, PErynvpylowwmnx npegocrasneHne
MyHUUMNANbHOM Yycnyrn (C ykasaHMeM WX PEKBUM3UTOB U UCTOYHMKOB OdULMANbHOro
onybnukoBaHus), ykasaHHbIX B MyHKTe 2.5.1 HacTosiwero pernameHTa, pasMeLlaeTcsa Ha
opuumanbHOM canTe agMuHucTpauum ropoga MypmaHcka B ceTu  VHTepHeT, B
depepanbHoM peecTtpe n Ha EguHom nopTane.

2.6. NepeyeHb JOKYMEHTOB, HEODXOAMMBIX ANA NpeoCTaBNeHUs MyHUUMNansHON
ycnyrm

2.6.1. Ana npegocTtaBneHnUss MyHUUMNanbHOW YCnyru 3asiBuTernb NpeaocTaBnsieT B
KOMUTET 3asiBfieHne O nocTaHoBke pebeHka Ha y4vyeT Ons JanbHenero 3a4ucrieHunss B
aeTckun cag (ganee - 3adBneHne) cornacHo npunoxeHuto Ne 1 K HacTosLeMy pernameHTy.

2.6.2. Kpome TOro, Ons npeaocTaBneHUs MyHULMNANbHOWM YCryrn Heobxoaumbl
cnegyouwne JOKYMEHTbI:

2.6.2.1. [loKymeHT, yOooCTOoBEpPAOLWMNI NMNYHOCTb poauTenemn (3aKOHHbIX
npegcrasutenen) pebdeHka, nNMbO AOKYMEHT, yOOCTOBEPSAIOWMNN FNYHOCTb WMHOCTPAHHOIO
rpaxkgaHnHa wunum nuua 6e3 rpaxgaHctea B Poccunickon depepaumm B COOTBETCTBUM CO
ctatben 10 ®epepanbHoro 3akoHa ot 25.07.2002 Ne 115-®3 «O npaBoBOM MNONOXEHUU
WHOCTpPaHHbIX rpaxkgaH B Poccunckon degepaummy».

2.6.2.2. CBnaeTenbCTBO 0 poxaeHun pebeHka. [ns MHOCTpaHHbIX rpaxaaH n nuy 6es
rpaxgaHcTBa  —  OOKYMeHT(-bl),  ygocTtoBepsiowmi(-e)  nMYHOCTb  pebeHka un
nogTeepxaatoLwunin(-e) 3aKOHHOCTb NpeacTaBneHns npas pebeHka.

2.6.2.3. [IokyMeHT, NnoaTBEPXXAAIOLNIN YCTAHOBIEHMNE ONeKn (NpyM HEOBXoaAMMOCTN).

2.6.2.4. CBMaeTeNbLCTBO O perucTpaumm pebeHka no MecTy XUTenbCcTBa UM no Mecty
npebbiBaHNSA Ha 3aKpenfeHHOW TEPPUTOPUM NN LOKYMEHT, COAEPXaLlM CBEAEHNS O MecTe
npebbiBaHUSA, MecTe hakTUYEeCKOro NpoXmBaHnus pebeHka.

2.6.2.5. [lokymeHT NCUXonoro-MeauMKo-negarorm4eckomn KoMmccum (npwn
HeobxooMMoCTN).

2.6.2.6. [okyMeHT, noaTeBepxgawowmnm noTpedbHocTb B 0OydeHun B rpynne
0300POBUTENBLHOW HanpaBneHHOCTN (Mpy HeOBXOAMMOCTHI).

2.6.2.7. [JokyMeHT, NOATBEPXKAAOLWMI NPaBo 3asBUTENS Ha npebbiBaHne B Poccumnckon
depgepaumn (B crniydae ecnu pogutenn (3akoHHble npeacTaBuTenn) pebeHka sBRsOTCA
WHOCTPaHHbIMKU FpaxkgaHamu unu nuuamm 6e3 rpaxgaHcTBa). VIHOCTpaHHble rpaxaaHe u
nnua 6e3 rpaxgaHcTBa BCE [OKYMEHTbl NPeACTaBMslOT Ha PYCCKOM S3blKE UM BMeECTe C
3aBepeHHbIM NepeBOJOM Ha PYCCKUN A3bIK.

2.6.3. 3agBneHne Wn [OOKYMEHTbl, YyKa3aHHble B nogpasgene 2.6 HacTtoswero
perrnameHTa, nodawTCA B KOMUTET 3adBUTENEM JIMYHO, HanpasnslTCA MNOYTOBbLIM
OTNpaBfeHNeM WM NpeacTaBnAlTCsas B (OPME 3NEKTPOHHbLIX [AOKYMEHTOB, MOPSOO0K
0dpopMIIEHMST KOTOPbLIX ONpefensieTcsa HopMaTUBHbLIMU NpaBoBbIMU akTamu [MpaBuTenscTBa
Poccunckon ®epepauun, lNpasutensctBa MypmaHckon obrnactu v opraHamuM MEeCTHOro
camoynpasneHus, Unv HanpaeBnATCS B KOMUTET C UCMONb30BaHeM EanHoro noprtana.

2.6.4. O6GA3aHHOCTb MO NPenoCTaBMEHU OOKYMEHTOB, YKa3aHHbIX B MOAMYHKTaX

6 «CoOpanue 3akoHoaaTenbeTBa POy, 31.12.2012, Ne 53 (u. 1), c1. 7598; Ne 53 (u. 1), cT. 4598;
7 «Mypmanckuii BectHHK», 09.07.2013, Ne 124-125, ¢.7;

8 (Beuepuuii Mypmanck», 08.05.2018, Ne 77, c. 5-16;

° «Beuepuuit Mypmanck», 15.03.2011, Ne 42, c. 6-7;
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2.6.21,2.6.2.2, 2.6.2.5, 2.6.2.6, 2.6.2.7 nyHKTa 2.6.2 HacTosALLlEero pernaMmeHTa, BO3fioXeHa
Ha 3aseutens’’.

2.6.5. [okymeHT, yKasaHHbIn B noanyHkTe 2.6.2.3 nyHKkTa 2.6.2 HacTosLlero
perrnameHTa:

- B Cllydae BblHECEHUS pelueHus 00 yCTaHOBNEHUN Hag HeCOBEpPLUEHHONETHUM OMNeKu
(noneunTenbCcTBa) OPraHOM OMNEeKM M NoNevYnTenbCTBa MyHMLMNANbHOro 06pas3oBaHUsA ropoa
MypmMaHCK HaxoanTCcs B pacrnopsiKeHUM KOMUTETa N He ABNAETCA JOKYMEHTOM, 06A3aHHOCTb
no nNpefoCcTaBNeHUO0 KOTOPOro BO3MoXeHa Ha 3asaBuUTens;

- B Cllydae BbIHECEHUS pelueHus 00 yCTaHOBNEHUN Hag HeCOBEpPLUEHHONETHUM OMNeKn
(moneynTenbCcTBa) OpraHOM OMeKkM W noneyuTenbCcTBa 3a npegenamMmv MyHULMNanbHOro
obpasoBaHus ropog MypmaHck 3asBUTeNb MNofny4yaeT CaMOCTOATENIbHO B OpraHe Onekun u
nonevynTenbCTBa N0 MECTY BbIHECEHUSA peLleHnsa 1 npefocTaBnseT B KOMUTET.

2.6.6. [JOKYyMeHT, YyKasaHHbIM B noanyHKTe 2.6.2.5 nyHKTa 2.6.2 HacTosLero
pernamMeHTa, 3asBuTENb MNOflyYaeT CaMOCTOATENbHO B  MyHUUMNANbHOM  BHOOKETHOM
yypexaeHum  gononHutenoHoro obpasoBaHus . MypmaHcka «LleHTp  ncuxonoro-
negarormyeckon, MeanUMHCKOM U coLmManbHOM MOMOLLMY.

2.6.7. JokyMeHTbl (CBegeHus, coepxalmecs B HUX), yKasaHHble B NoanyHkre 2.6.2.4
NyHKTa 2.6.2 HacCTosILLEro perriameHTa, KOMUTET CaMOCTOATESbHO 3anpalinBaeT B paMKax
MEXBEJOMCTBEHHOINO WHJOPMALMOHHOIO B3aMMOLENCTBUS B 9ONEKTPOHHOM dopme C
NUCMONb30BaHMEM CUCTEMbl MEXBEOOMCTBEHHOIO  3SIEKTPOHHOMO B3aMMOAEWNCTBUS B
MuHuctepcTBe BHYyTpeHHUX gen Poccuinckon depepaumm B criydae, ecnv 3asiBUTEfNb He
npeacrasunn ux No cO6CTBEHHON MHULMATUBE.

2.6.8. 3anpewaetca TpeboBaTb OT 3aABUTENS:

- MpeacTaBneHns OOKYMEHTOB W WHGOPMaUMM WUIN  OCYLLUECTBMEHUS OENCTBUN,
npeacTaBneHne WM  OCyLLUeCTBIIEHME KOTOPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynupylolwmmMm  OTHOLLIEHMS, BO3HMKaKWmMe B CBA3N C
npegocTaBfieHMEM MyHULMNANBHOW YCNyru;

- NpeAacTaBneHna [OOKYMEHTOB W WHOpMauum, KOTOpble B COOTBETCTBUMM C
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuickon depepauumn, HOpMaTUBHBLIMU NMPaABOBLIMU
aktamn MypmaHckon obnactv, MyHMUMNANbHbIMKM MPAaBOBbIMU aKTaMW HaxXOASATCA B
pacrnopsKeHUN CTPYKTYPHOro noApasgeneHus aamuHucTpauum ropoga MypmaHcka,
NpegoCcTaBNAOLWEro MyHUUMNANbHYK YCIyry, roCy4apCTBEHHbIX OpPraHoB, WHbIX OPraHoB
MECTHOro camoynpasneHust U (UnuM) NOABEAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam unm
opraHam MeCTHOro camoynpaBfeHus opraHuv3auun, Yy4acTBYWOLWMX B MpegocTtaBneHnu
rocyAapCTBEHHbIX U MYHUUMNANbHbLIX YCNYr, 3a WCKNIOYEHWEM [OOKYMEHTOB, YKa3aHHbIX B
yactn 6 crtatem 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauumn
NpeaocTaBnNeHns rocydapCTBEHHbIX WM MyHMUMMANbHbLIX YyCcnyr». 3asBuTenb Bhpase
npeacTaBnTb YKa3aHHbIe AOKYMEHTbI 1 MHopMaumio No CO6CTBEHHON MHMLMATUBE;

- OCyLleCcTBNeHus [OEeWCTBUW, B TOM YUCMe cornacoBaHui, HeobxoaumbixX Ans
NnonyyYeHnss MyHUUMNanbHOM YCRAyrM M CBA3aHHbIX C oObpalleHMeM B rocyapCTBEHHble
opraHbl, WHble OpraHbl MECTHOro CamMOynpaBfeHus, OopraHu3auuMm, 3a WCKITHYEHMEM
NonyyYeHnss ycryr u nonyyYyeHna [OOKYMEHTOB M WHopmauuun, npeaocTaBnsemMbiX B
pesynbTaTte NpPefoCTaBfeHUsT TakMX YCIyr, BKMOYEHHbIX B NEpPeYHu, ykasaHHble B 4acTu 1
ctatb 9 ®depgepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusaymm
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCITyr»;

- NpefoCTaBneHnst JOKYMEHTOB M MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb

10°C 01.01.2021 cBenenus, coepKammecs B JOKyMEHTAX, YKAa3aHHBIX B MOAMYHKTE 2.6.2.2 MyHKTa 2.6.2 HACTOSAIIETO PErIaMeHTa (B YaCTH CBEJICHUH M3
CBHICTENBCTBA O POXKACHWH), 3alpAIlNBAIOTCS KOMHTETOM B PaMKaX MEKBEIOMCTBEHHOTO HH(OPMAI[MOHHOTO B3aHMOJCICTBHS B Ciydae, €CIH

3asBUTECIIb HE IIPEAOCTABUII UX 11O COOCTBEHHOM WHUIIUATHUBC.



KOTOpPbIX HE YyKasblBanuCb NpW nepBOHavyanbHOM OTKase B nNpueMe [OOKYMEHTOB,
HeobXxooMMbIX ONs NpefocTaBfeHns MyHUUMnanbHOW ycnyrn, nnbo B nNpeaocTaBneHun
MYHULMNANbHOW YCNyru, 3a UCKNYeHneM crnyvyaeB, NpeyCMOTPEHHbIX MYHKTOM 4 ctaTbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmsauuu npenocTaBneHus
rocy4apCTBEHHbIX 1 MyHULUMUNAMBbHbLIX YCITyr».
2.7. NepeyeHb OCHOBaHWM OS5 OTKa3a B NpueMe JOKYMEHTOB, ANA NPUOCTaHOBIEHNUSA U
(vnn) oTkasa B NpefoCTaBeHUM MyHULUUNANbLHOW yCryrn

2.71. OcHoBaHveM pfAns oOTKka3a B MpuveMe [OKYMEHTOB, HeoOXoauMMblX Anis
npeaocTaBneHnss MyHUUMNAanbHOW YCryru, SIBRSieTCH yCTaHOBMEHUe hakTa, Y4To 3asButenu
He ABNATCA poauTensMu (3akoOHHbIMY NpeacTaBuTensamMun) pebeHka.

2.7.2. OcHoBaHNAMK AN OTKasa B Npueme JOKYMEHTOB, NOCTYMUBLUNX B 3NIEKTPOHHOM
BMAe, ABNSOTCS:

- OTCYTCTBUE 3NEKTPOHHON noanucy;

- ecnu B pesynbTaTte MNPOBEPKN MNPOCTON UMW YCUIEHHOM KBannMUUMPOBaHHON
9NEKTPOHHOM NOAMNUCK BbISIBNEHO HecobniogeHne ycTaHOBIEHHbIX deaeparnbHbiM 3aKOHOM
oT 06.04.2011 Ne 63-®3 «O6 3neKTPOHHOM NOAMUCUY» YCMOBUA MNPU3HaHUS ee
AEeNCTBUTENBHOCTY;

- Hanuyune nospexaeHun danna, He NO3BONALMX NONYYNTb AOCTYN K MHOpMaLmm,
cofepxallenca B AOKYMeHTe, cpeacTBaMu NporpamMHOro obecreyeHusi, HaxoasLwerocs B
csBobogHOM gocTyne.

2.7.3. OcHoBaHua [Ana oTkasa B NpefocTaBlieHMM  MYHUUMNANbHOM  YCIyru,

NPUOCTAHOBMNEHUS NPeSOoCTaBNeHUs MyHULUMMNANbLHOW YCNYrn OTCYTCTBYHOT.
2.8. Pasmep nnatbl, B3MMaeMou ¢ 3aaBUTeNs nNpu NnpeaocTaBeHnn MyHULUNanbHON
ycnyru, u cnocobbl ee B3MMaHus
MpepocTaBneHne MyHULMNanbLHOM yCryrn ocylecTenseTcs 6ecnnaTHo.
2.9. TpeboBaHua kK MecTaM NpeaocTaBneHnss MyHULMNAnNsHOM ycrnyru

2.9.1. [ocTynHOCTb MNOMeLEeHNN, B KOTOPbIX MpedocTaBnserca MyHuumMnanbHasa
ycrnyra, BKOYawWMX MecTa ANnd OXuAaaHusd, UHPOPMUPOBAHUA W npuema 3adaBuUTeNen
MyHUUMNanbHOW ycnyrn, TpeboBaHuss K WHMOPMAUMOHHBIM CTeHAaM C nepevyHeM
AOKYMEHTOB, HeOb6X0ANMbIX ANdA NpeaocTaBneHnsa MyHUUMNansHOW ycnyru, n obpasuamm nx
3anonHeHuss obecne4ymBaldTCA B COOTBETCTBMWM C 3aKoHogaTenbCTBOM Poccuinckon
degepaumm 0 coumanbHON 3aluTe MHBaNM4oB.

LleHTpanbHbIn BXOA4 B 34aHME, B KOTOPOM pacrnofioXeH KoMuTeT, obopyayeTtcs
crneumanbHONn MHPOPMaUMOHHOM Tabnnykon, cogepxalwlen nHpopmaumio 0 HaumMeHoBaHUK
KomuTeTa.

29.2. T[lomeweHre, npegHasHavyeHHoOe AN O3HAKOMIIEHUs  3asiBUTenen ¢
MHOPMALNOHHBIMU MaTepmuanamMmm, ocHallaeTcs MHPOPMALMOHHBIMU CTEHOAMU, CTYIbSAMU
1 cTonamu A5 BO3MOXHOCTU 3arnofiHeHUs 3asBrieHUst U 0popMIIeHNs JOKYMEHTOB.

Ha nHgopmMaumnoHHbIX CTEHOAX pa3MeLLaeTcs cnegyowas nHpopmaums:

- U3BMEYEeHUs Wn3 3akoHoAaTeSNbHbIX M  WHbIX HOPMAaTMBHbLIX MNPaBOBbIX aKTOB,
coaepxalumx cBeeHns o nopsiake npeaocTaBneHnss MyHUUMNanbsHON yCnyru;

- U3BNEYEHNSA U3 TEKCTa HACTOSILLEro perfaMmeHTa;

- NepeyYeHb AOKYMEHTOB, HEODXOANMbIX ANS NpefoCTaBneHuss MyHUUUNansHOW yCnyru;

- NopsiAok ob)kanoBaHUs peLUeHur, OenCcTBuUrM unu 6e3gencTBusa OOSMKHOCTHbLIX vy,
KOoMUTETa N MyHULMNASTbHBIX CyXaLluX.

2.9.3. Mecta ana oxugaHua npuema W 3anonHeHus 3aseneHus obopyayloTca
MHPOPMALNOHHBIMU CTEHAAMU, CTONAaMN N CTYNbAMM.



2.9.4. B nomeweHnsax, rae OCyLeCcTBNAeTcA MnpueM 3asBuUTeNnen no Bonpocam
npefoCcTaBfeHNs MyHMUMNANbHOW YCIyrn, npegycMmaTpusaeTcss 0oopmMmIieHne 3asaBUTenNsaMm
Heob6Xo4MMbIX JOKYMEHTOB.

2.9.5. Paboune mecTa MyHMUMMANbHbIX CAyXalWMX KOMUTETa, OTBETCTBEHHbIX 3a
npefocTaBfieHne MyHUUMNANbHOW YCnyru, OCHAaWaKTCAa HaCTeHHbIMW BbiBECKaAMU C
ykaszaHnem bamMmunmm, UMeHu, 0T4eCcTBa N JOIHKHOCTMU.

2.9.6. Paboyee MeCTO MyHMUMMANbHOIO CRyXawero KoMmTeTa, OTBETCTBEHHOMO 3a
npegocTaBneHne MyHUUMNanNbHOM ycnyrn, obopyayeTcs nepcoHanbHbIM KOMMbIOTEPOM C
AOCTYNOM K HE0BX0aUMbIM MH(POPMaLMOHHBIM 6a3amM gaHHbIX, NevYaTarLwmm YCTPOUCTBOM U
APYron OprrexHMKon, MO3BOMSIOLLEN CBOEBPEMEHHO M B MOMHOM OObeMe opraHM3oBaTb
npegocTaBfieHMe MyHMUMNANbHOW YCIYTn.

2.9.7. Bce nomeweHna ans npenocTtaBfieHUs MyHUUMOANbHOW  YCNYrn  OOJSTKHbI
COOTBETCTBOBATb CaHUTAPHO-TUIMEHMYECKM NpaBuniam M HopmaMm, a Takke TpeboBaHUAM
NPOTUBONOXapHOW 6e3o0nacHOCTH.

2.10. NokasaTenun JOCTYNHOCTU N Ka4yecTBa NpefoCTaBeHUs MyHULMNANbHON YCIyrn

[MokasaTtenu QOCTYNHOCTU U KayecTBa NPeAoCTaBMEHUSs MyHULUMMNANbHOW YCNyrn u nx
3HayeHus npmeeaeHbl B NpunoxeHmnn Ne 2 K HacToSALEMY pEerflaMeHTy.

2.11. Npoune TpeboBaHMs K NpeaoCTaBNEHNIO MyHULMNATbHOW YCNyru

2.11.1. bnaHk 3asBneHUss N nepeyeHb [OOKYMEHTOB, HeobXoOMMbIX ANA NPUHATUSA
peleHns O MpeaoCTaBNeHMM MYHULMNANbHOW YCNyrK, ykasaHHbIX B nogpasgene 2.6
HaCTosILLero pernameHTa, 3asdBuUTElNlb MOXET MOMyYuTb B 9fIEKTPOHHOM BuAe Ha
odomumanbHOM canTe agMuHucTpauum ropoga MypmaHcka B cetu WHTepHeT, EguHOM
noprane.

2.11.2. CoctaB OeNcTBMi, KOTOpble 3asiBUTENb BMNpaBe COBEPLUNTb B 3NEKTPOHHON
dopme npu NoNy4YeHU MyHULMNANbLHOW yCyrn ¢ ucnonb3oBaHnem EgmHoro noprana:

- nonyyeHne uHOpMauMM O MNopsgke M Cpokax NpefoCTaBfeHUs MyHUUMnanbHOW
ycnyru;

- pocyoebHoe (BHecynoebHoe) obxkanoBaHue peweHun un gencteun (6e3nencreus)
KOoMUTETa, €ro [OOSDKHOCTHBIX JMu, MYHUUMNAnbHbIX CRAyXawux npu npeaocTaBneHnm
MYHULIMNANbHON YCNYru;

- nonyyeHne MHOpMauMM O Mnopsigke M Cpokax NpenoCTaBneHUs MyHUUMnanbHOW
ycnyru;

- (hbopmmpoBaHme 3aaBneHNS;

- NPUEM U perncTpauus 3asBrneHns U AOKYMEHTOB, HEOOXo0ANMbIX ANSA NpeaoCcTaBneHns
MYHMLMNANbHON YCNYru;

- NONTy4eHne CBEOEHMI O XO4€e PacCMOTPEHMM 3asiBMEHNS.

3. CocTtaB, nocnenoBaTenbHOCTb U CPOKU BbIMOSTHEHMSA agMUHUCTPATMBHbBIX Npoueayp,

TpeboBaHUA K NOPSOKY UX BbINONHEHUS
3.1. Obwme nonoxeHusa

3.1.1. TllpepoctaBneHne MyHUUMNANbLHOM YCAyrM BKOYaeT B cebsa cnegyowme
agMUHUCTPATUBHbIE NpOoLeaypbl:

- NpUeM, perncTpauns 3asiBNeHnsa n JOKYMEHTOB;

- (hopmupoBaHve ” HamnpaBreHne MeXBEAOMCTBEHHbIX 3anpoCOB W MOfyYeHune
3anpaluvBaeMblX JOKYMEHTOB;

- nocTaHoBKa pebeHka Ha yyerT;

- Bblga4a yBegoMIieHuns (HanpaBreHmsi) o 3auncrneHnn pedeHka B 4eTCKUIN cag;

- WCMpaBfeHve [OMyLIEeHHbIX OnevYaTtok W owuMboK B BblIOAHHbIX B pes3ynbrarte
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npegocTaBneHns MyHUUMNansHOM yCnyru JOKyMeHTax.

3.1.2. lNepeyeHb agMUHUCTPATUBHBLIX Npoueayp, BbinonHsaemMblx FOBY « M®LL MO»:

- MHJOPMUPOBAHUE U KOHCYNbTUPOBaHWE 3asBUTEnen O nopsake npenocTaBneHus
MYHUUUNANbHOW YCNyru;

- npuemMm 3asBfeHUs U [JOKYMEHTOB, HeoOXoAuMbIX Ans  npeaocTaBneHuns
MYHUUUNANbHOW YCRyru.

3.1.3. [lopsigok ocyllecTBreHns agMUHUCTPATUMBHLIX npouenyp (OevcTBuiA) B
3MeKTpoOHHOM dopMe C wucnonb3oBaHnem EguHoro noprtana npuBegeH B nyHkte 3.2.3
HacTosLLero pernaMmeHTa.

3.2. MNpuem, pernctpauus sadaBneHs n JOKYMEHTOB

OcHoBaHveM Ong Havana agMMHUCTPaTUMBHOW npouenypbl B paMkax npefocTaBrieHns
MYHUUMNANbHOM YCRyrn SBNSeTCS MNOCTYrnSieHMe B KOMUTET 3asiBfieHUs U npuraraemMbix
AOKYMEHTOB OHUM U3 CriegyoLwmx cnocobos:

- OCTaBMNEHHbIX NMNYHO 3aaBuTeNneM (NpeacraBuTenem 3assuTens);

- HarpaBsfeHHbIX C UCMONb30BaHWEM WH(POPMAaLNOHHO-TENEKOMMYHUKALUNOHHON CeTu
WHTepHeT nocpeactsom EgmHoro noprana;

- nony4eHHbix oT FOBY «M®L, MO».

3.2.1. lMpuem, pernctpauus 3asBreHnsi 1 AOKYMEHTOB Npu NIMYHOM obpalleHum
3aaBUTENs B KOMUTET

3.2.1.1. lprvem n perucTpaumsa 3asiBfieHUs 1 npunaraemMblX SJOKYMEHTOB MpPU JIMYHOM
obpalleHnn 3asBnTensd B KOMUTET OCYLLLECTBNAETCA MyHUUUNANbHBIM CAYXaluM KomuTeTa,
OTBETCTBEHHbLIM 3a NpegocTaBieHne MyHULMUNansHOM yCnyru.

3asiBrneHne n 4OKYMeHTbl MOryT ObITb NpeAcTaBneHbl NpeacTaBuTenem 3aasutens (npu
yCrnoBuY NpeaocTaBneHna AOKyMeHTa, NoATBEPXKAAOLWEro NOSIHOMOYMS Ha OCYLLEeCTBEeHne
AENCTBUIA OT UMEHM 3asiBUTENS).

3.2.1.2. MyHuumMnanbHbIM CRyXalwmn KoMuTeTa, OTBETCTBEHHbLIM 3a npeaocTaBlieHne
MYHUUMNANbHOW YCyru, BbINOSTHAET crieayoume AencTBus:

- YCTaHaBnvBaeT JIMYHOCTb 3asiBUTENS WU ero npeactaBuTens nyTeM MNpoBepKu
AOKYMEHTa, yOOCTOBEPSAIOLEro NIMYHOCTb, UM JOKYMEHTOB, NOATBEPXKAAIOLWMNX NOSTHOMOYNS
npeacTaBUTeNs 3asaBUTENS;

- OCywecTBNdeT nNPOBEpKy NpeacTaBneHHbIX [JOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHuAM nogpasgena 2.6 HacTosILero pernaMmeHTa;

- NpoBepsieT NpPaBUSIbLHOCTb 3anofiHEeHUs 3asBreHnsa (Npu HeobxoauMOCTU nomoraeT
3asBUTENO 3aMoflHUTbL €ro), HanuuMe npunaraemMblXx [OOKYMEHTOB, MpeaoCcTaBfeHHbIX
3asBuUTENEM;

- permcTpupyeT 3asiBfieHMe B XXypHarne permctpauumn BXoaswen KoppecnoHaeHUMM;

- yCTaHaBnMBaeT HEOOXOOMMOCTb MOMYyYeHUs JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.7
HacTosWero  perfnamMeHTa, B  paMKax  MeXBEOOMCTBEHHOro  MHGOPMaLMOHHOIO
B3aMMOOEeNCTBUA.

3.2.1.3. B cnyyae ecnn B xoge npvema JOKYMEHTOB YCTAHOBMEHO, YTO 3adABUTESNb He
AaBnseTca pogutenemM (3akoHHbIM npeacTtaBuTenem) pebeHka, MyHULMNAnbHbIN CryXallunin
KOomMuUTEeTa, OTBETCTBEHHbIN 3a npefoCTaBneHMe MyHUUMNanbLHOW YCryrn, BoO3BpallaeT
OOKYMEHTbl U AaeT noapobHble pasbACHEHWA O TOM, 4YTO HanpaefeHue W npueMm B
obpasoBaTenbHyl0 OpraHM3auMio OCYLLECTBASKTCA MO JIMYHOMY 3asiBIIEHUIO poAUTenemn
(3aKkoHHbIX NpeacTaBuTenen) pebeHka.

3.2.1.4. CpokK BbINONTHEHNS] aAMUHUCTPATUBHbLIX AENCTBUN - OANH pabounn OeHb.

3.2.2. lNpuem, pernctpauuns 3asBneHns 1 JOKYMEHTOB Npu obpalleHnm 3asBuTens B
FOBY «MoL MO»



3.2.2.1. MNpn nnyHom obpaweHun 3assutensa B otaeneHne NOBY «MoL, MO» ana
noctaHoBkn pebeHka Ha yyeT paboTHuk OBY «M®LL MO», OTBETCTBEHHbLIN 3a MNpUEM
AOKYMEHTOB, BbIMOMHAET criegyoLwimne 0enCTBUSA:

- YCTaHaBnMBaeT JIMYHOCTb 3asiBUTEN WNW ero npeacraBuTens nyTeM MNpoBepKu
AOKyMeHTa, yOOCTOBEPAOLLEro NMMYHOCTb, NNWU OOKYMEHTOB, NOATBEPKAAILLNX NONTHOMOYNS
npeacraBuTens 3asasuTens,

- OCyLLEeCTBNSAET NepBMYHYIO NPOBEPKY NpeacTaBieHHbIX JOKYMEHTOB Ha COOTBETCTBME
TpeboBaHnAM nogpasgena 2.6 HacTosLLEro pernaMmeHTa;

- 3anosiHAEeT 3asiBKy B aBTOMAaTU3NPOBAHHON MHdopMaunoHHon cucteme NOBY «MoL]
MO» (ganee - AIC MoL));

- hopmmpyeT B AUIC ML pacnucky o npueme 3asBKu;

- pacnevartbiBaeT [Ba 3K3emnnspa pacrnvckym o npueme 3asBkM U nepefaeT uUx Ans
nognucaHnsa 3asaBUTENIO;

- BblAaeT 3asABUTESTIO NEePBbIN 3K3EeMNIISP Pacrnmncky o npueme 3asBKu;

- KOHTpONMpYyeT NpoCTaBrieHe NoANUCKU 3asBUTENeM B NONyYeHUM pacrmckn o npueme
3asBKu;

- HanpaenseT 3asBfeHne W [OOKYMEHTbl B KOMUTET B 3fIeKTPOHHOM BuAae o
3alMLLEeHHOMY KaHany CBs3u (B crlydae OTCYTCTBUSI TEXHUYECKOM BO3MOXHOCTU pabOTHUK
FOBY «M®L| MO», oTBETCTBEHHbIN 3a OTMPaBKy AOKYMEHTOB, pacrnevaTtbiBaeT 3asiBUTESIO
OnaHk 3aaBneHus (nNpunoxeHne Ne 1 Kk HacTosweMy pernameHTy) AOns 3anofiHeHus,
dopMmnpyeT ConpoBOAUTENBHbLIM PEEeCTp U HanpaenseT 3asBreHne N JOKYMEHTbl B KOMUTET).

3.2.2.2. CpoK BbINOMTHEHNSA aAMUHUCTPATUBHbBIX AEUCTBUMA — OANH pabounin OeHb.

3.2.2.3. MyHnumMnanbHbIN CRyXawnini KOMUTETa, OTBETCTBEHHbLIN 3a NpefocTaBrieHne
MyHUUMMNANbHOW ycnyrn, nornyyumB AokymeHTbl oT [OBY «M®L MO», BbinonHsaer
afMWUHUCTPATUBHbIE AENCTBUS MO perucrpauun JOKYMEHTOB B KOMUTETE B COOTBETCTBUU C
nognyHktom 3.2.1.2 nyHkTa 3.2.1 HacTosLWero pernaMmeHTa.

3.2.3. MNpuewm, pernctpauus 3adaBneHna n JOKYMEHTOB B Crlydae HanpasfieHns
3asiBrieHNsI N JOKYMEHTOB B 3M1EKTPOHHOM hopMe nocpeacTtsomM EanHoro noptana
3.2.3.1. lnsa nonyyYyeHuss MyHUUMNANbHOW YCNyrn B 3MEKTPOHHOM BuAe Yepe3 EauHbIN

nopTan 3asiBUTENt0 HeobxoauMo NpeaBapuTEnbHO NMPOUTU Npouecc pernctpauun B EgmHon
cucTeme naeHTudunkaumm n ayteHtudukauum (ganee — ECUA).

3.2.3.2. [1na nogayun 3asBneHna M OOKYMEHTOB 4epe3 EanHbIM nopTan 3asBuTEsNb
AOJDKEH BbIMOMHUTL crieayrowme AeNcTBus:

- BbIbpaTb B agpecHoOn CTpoke agpec EanHoro noprana;

- BblbpaTb KHOMKY «BonTtu» 1 npontn npoueaypy naeHtudukaumm 8 ECUA;

- 3anoSIHUTb NOpTanbHY (PopMy 3a8BNEHUS HA OKa3aHWe MyHUUMNANbHON YCIyru;

- 3arpy3nTb dannbl He06X0OUMbIX AOKYMEHTOB B 9N1EKTPOHHOM BUAE;

- 3aBepLwnTb Npoueaypy 3anucu, Bolbpas KHOMKY «llogaTb 3asBneHney.

3assButenio — dusmyeckomy nuuy npu obpalwieHum 3a nNpefocTaBfeHVMEM
MYHUUMNANbHOMW YCryrn C ucnonb3oBaHvem EpuvHOro noprtana, npolwegwemy npouecc
naeHtTurkaummn, He TpebyeTcs AOMNONHUTENBbHOrO NMOANMCaHUS 3asiBrieHus nobbiM BUOOM
31EKTPOHHOW NOAMNUCH.

3.2.3.3. B geHb MOCTynneHus 3asiBNeHna U OOKyMeHToB 4epe3 EAuHbIN nopTan
MYHUUMNANbHbIN cnyxatumm KoMUTeTa, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOW YyCnyru, rnpoBepsieT 3asiBfieHne W MnosiydeHHble OOKYMEHTbl, MOMHOTY U
NPaBUITIbHOCTb MX 3arnOfIHEHUS U MO UTOram NPOBEPKU:

- B Cfly4ae Hanuunsa OCHOBaHUSA Ons OTKasa, yka3aHHOro B MyHkTe 2.7.1 HacToswero
pernamMmeHTa, He nNo3gHee NATKM pabounx gHEW CO OHA NOCTYNneHus 3asBneHus opmupyet
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yBeJOMIeHne O BO3BpaTe 3asiBNeHuUs WU JOKYMEHTOB C YKasdaHuem MnpuYnH BO3BpaTa WU
HanpaenseT ero B NMNYHbIN KAOMHET 3aaBUTENS;

- B CIlydae OTCYTCTBMSI OCHOBaHUS A5 OTKa3a, yKka3aHHOro B nNyHKTe 2.7.1 HacToswero
perrnameHTa, pacnedaTbiBaeT 3asiBfieHMe WU OOKYMEHTbl U BbINOSHAET aAMWHUCTPATUBHbIE
AEenCTBUSA No perncTpaunm JOKYMEHTOB B COOTBETCTBUM C NognyHKToM 3.2.1.2 nyHkTa 3.2.1
HacTOsILLero pernamMmeHTa.

3.2.3.4. YBegomrieHne O noslydeHumn 3asBreHns u JOKYMEHTOB (oOpMUpyeTCs B JIMYHOM
kKabuHeTe 3asBuTENSA Ha EQMHOM nopTane B aBTOMaTUYECKOM peXUMe.

MHopmmpoBaHme 3asBuTenst 0 Xxo4e n pesynbTate NpeaocTaBneHns MyHMUmMnanbHOm
YCNyrn OCYLLECTBIISIETCA B 3SIEKTPOHHOM QOpME Yepe3 JIMYHbIN KabuHeT 3asiBuTens Ha
EaonHom noptane.

3.3. dopmupoBaHuMe 1 HanpaBneHne MexXBeJOMCTBEHHbIX 3arpoCcoB U Nony4yeHne
3anpalumBaeMblX JOKYMEHTOB

3.3.1. OcHoBaHveM [Afi8 Hayana BbIMNOSIHEHUS aAMUHUCTPATUBHOW npouenypsbl
ABMseTCAa HeobXOANMMOCTb MONyYeHUs OOKYMEHTOB (CBeAeHW), yKasaHHbIX B MyHKTe 2.6.7
HacTosILEero  pernamMmeHTa, B  paMKax  MEeXBEOOMCTBEHHOro  WMHGOPMAaLMOHHOIO
B3aMMOOENCTBUA.

3.3.2.  MyHuuMnanbHbIA CRyXawun KomuTeTa, OTBETCTBEHHbIM 3a npegocrasBrieHve
MYHUUMNANbHOW ycryru, B TedeHne ogHoro paboyero aHA bopmMupyeT MexBeaoMCTBEHHbIE
3anpocbl, B TOM 4Yucne, Npu Hanmymm TeXHNYECKON BO3MOXXHOCTU, B 3NeKTPOHHOW dopme C
NCMOSIb30BAHNEM CUCTEMblI MEXBEOOMCTBEHHOIMO 3fIEKTPOHHOrO  B3auUMOLEWCTBUA, W
HanpaBsfisieT UX B OpraHbl, yKa3aHHble B NyHKTe 2.2.2 HaCTOosILWEro perfiameHTa.

3.3.3. [pu nocTynneHnn oTBETOB Ha MEXBEOOMCTBEHHbIE 3anpOoChl MyHULMNANbHbIN
CNyXalluMn KOMUTETa, OTBETCTBEHHbLIN 3a MpedoCTaBfieHNne MyHUUMNanbHOW YCNyrn, B
TeyeHne ogHoro paboyvero AHA OTKPbIBAET SNIEKTPOHHbLIN JOKYMEHT, pacrneyaTbiBaeT ero u
npuobLaeT K AOKyMeHTaMm, NpeacTaBfEHHbIM 3a8BUTENEM.

3.3.4. MexBegoMCTBEHHOE WMH(OPMaLMOHHOE B3aMMOLENCTBME OCYLLECTBNSAETCA B
cooTBeTCTBMM C TpeboBaHMAMM W B CPOKW, YCTaHOBMEHHble cTatbamun 7.1, 7.2
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauuu npenocTaBneHus
rocygapCTBEHHbIX U MyHULMMAMbHbIX YCIyr».

3.4. lNocTaHoBKa pebeHka Ha yyeT

3.4.1. OcHoBaHMEM Ons Ha4yana agMWUHUCTPATMBHOW Npouenypbl SABASETCA OKOHYaHue
PaCCMOTPEHNS 3asiBIEHUS U NpuraraeMblX JOKYMEHTOB, a TakKe OOKYMEHTOB, MOfyYeHHbIX
B paMKax MeXBeLOMCTBEHHOrO MHPOPMAaLMOHHOIO B3aUMOLAENCTBUS.

3.4.2. MyHuumnanbHbIN Criyawun KoMuTeTa, OTBETCTBEHHbIM 3a npefocTaBneHue
MYHUUMNANbHOW YCAyru:

- nepefaeT 3adBfneHne N AOKYMEHTbI npeacenaTento KOMMcCcun (nuuy, NCnonHaLWemMy
ero 0653aHHOCTIN) AN BbIHECEHUS PE30SIOLUN «MOCTaBUTb Ha Y4eTY;

- dbopMUpYET B INEKTPOHHOM PEECTPE yBeLOMISIEHME O MOCTaHOBKe pebeHka Ha yyeT
cornacHo npunoxeHuto Ne 3 K HacTosiILLeMY perfiameHTy;

- nepepaeT yBeOOMfEHWE npeacenaTento KoMuccun (nvuy, WCNOSTHSOWEMY €ero
00513aHHOCTI) Ha NOANUCH;

- perucTpupyeT yBeAOMIIEHNE B XXypHare perucrpaumm NCXoasien KoppecnoHaeHUmm;

- NnepefaeT yBegoMMeHne poanTensam (3akoHHbIM NpeacTaBUTeENaM) Nog NoANUCH;

- nepepaeT cBedeHMss O [MOCTAHOBKE Ha Yy4yeT onepaTopy aBTOMaTU3MpPOBaHHOW
MHPOPMALNOHHOM CUCTEMbl «INEKTPOHHbLIN AeTckurM cag» no ropogy MypmaHcky ang
BHECEHMS UX B CUCTEMY.

3.4.3. Cpok BbINOMHEHUS aAMUHUCTPATMBHbIX AENCTBUN - OANH pabounin AeHb.
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3.5. 3auncnenuve pebeHka B geTckum cag

3.5.1. OcHoBaHveM OnNa Havyana agMUHUCTPaTMBHOM npouenypbl B paMKax
npefocTaBneHns MyHULMNANbHOW YCryrn siIBNSETCA OKOHYaHue npouenypbl NOCTaHOBKU Ha
yyeT AeTen C y4eTOM Xenaemon gatbl NOCTYyNneHns B AeTckui cag - 1 ceHTabpsa byaywero
y4yebHoro roga.

3.5.2.  MyHuumMnanbHbIN CrnyXawumn KoMuTeTa, OTBETCTBEHHLIW 3a npefocTaBlieHne
MYHULMNANbHOW YCAYrK:

- OCYLLECTBNSAET BbIrPY3KYy 3asiBIEHNA U3 ANEKTPOHHOIO peectpa aBToMaTU3nNpoBaHHON
MHPOPMALMOHHON CUCTEMBI « DNEKTPOHHbIN OETCKUA caay;

- nepefaeT [aHHble Ha pacCMOTPEHWE KOMMUCCUM, KOTOpPOEe OCyLecTBnseTcs B
COOTBETCTBUM C rpacpnkom 3aceaHnini KOMUCCUMN.

CocTaB 1 nopsgok paboTbl KOMUCCUM YTBEPXKOAETCA NPUKA3oM KoMUTETA.

CpoK BbINOMHEHNS aAMUHUCTPATUBHbBIX AENCTBUN — OAMH paboynin AeHb.

3.5.3. B peHb npoBegeHusi 3acegaHusi uYrieH KomMuccum odoopMnsieT  pelueHune
NPOTOKOJSIOM, KOTOPbIA NoANUCbIBaeTCHa npeacegaresieM Komuccumn (SIMLoM, MCMOSNHAKLWUM
ero 0653aHHOCTM) U YNieHaMn KOMUCCUMW.

B OeHb 3acegaHusi KOMMCCUMM NO pesyrnbTaTaM npeaBapuTesibHOro KOMMNIEKTOBaHUSA Ha
OCHOBaHMM NPOTOKONa 3acedaHnsl KOMUCCUM M3gaeTcs npuka3 komuteta o6 nrtorax npuema
Ha oby4veHne no obpasoBaTenbHbIM MNporpaMmaM OOLIKOSNIbHOrO obpasoBaHus M y4deTa
ageTten, nognexawmux obydeHuio no obpasoBaTenbHbiM MNporpaMmam  AOLLKOSbHOro
obpasoBaHus, Ha ByayLwmi y4ebHbIn rog,.

B TeueHne ogHoro pabodero AHA nocrne 3acefaHusi YneHbl KOMUCCUW BbINUCbIBAOT
HanpasneHus (npunoxeHne Ne 4 Kk HacTosiweMy perrameHTy) No Kaxaomy pebeHky ans
3auyucneHuss B AeTCKMM cag W nepefarnT MyHUUMNanbHOMY CRyXallemy KoMuTeTa,
OTBETCTBEHHOMY 3a NpeAoCTaBfeHNne MyHULMNANbHOW YCyru.

3.5.4. MyHnumunanbHbIN CRyXawun KoMuUTeTa, OTBETCTBEHHLIW 3a npeocTaBlieHne
MYHULMNANbHOW YCNyru, B A€Hb NOMyYeHNs HanpaBreHWIA:

- perucTpupyeT HanpaseHNs B XXypHane ncxogsawen KoppecnoHgeHumm;

- nepegjaeT  HanpaBneHus 3aBedylolleMy  COOTBETCTBYIOLLErO  OOLUKOSIbHOMO
obpasoBaTenbHOro yypexaeHus nog nNoanucb Ana ganbHenwero yBegoMIIeHUs poguTenen
(3akoOHHBIX NpegcTaBuTenen) o 3adncrneHnn pedbeHka B 4eTCKUKM cag,.

3.5.5. BHeceHue cBegeHM B aBTOMATU3NPOBAHHYH WHAOPMALMOHHYIO CUCTEMY
«ONEKTPOHHLIN AeTcku cag» no ropogy MypmaHcky u 3adncrneHne pebeHka B 4eTCKui cag
OCyLLEeCTBMNSAETCA He3aBUCMMO OT AaTbl obpalleHns poauTenen (3akOHHbIX NpeacTaBUTenen)
B KOMUTET.

3.6. NicnpaBneHune JonyLEHHbIX OneYaTok U ownboK B BblAaHHbIX B pesynbTaTe
npenocTaBneHns MyHULMNANbHOM YyCnyrn OKyMeHTax

3.6.1. OcHoBaHMeM Afs Hayana BbIMNOIHEHUS aAMUHUCTPATUBHOW npoueaypbl
aBnsieTca obpalleHue 3aasutens (NpeacrtaBuTens 3asaBuUTENs) B KOMUTET C 3asiBfieHneM o6
ncnpaeneHnn ONyLEHHbIX OneYyaTok U OWMOOK B Bbl4aHHbIX B pe3yrnbTaTe npeaocTaBreHns
MYHUUMNANbHOW YCyru AOKyMeEHTax.

3.6.2. MyHuuMnanbHbIA Cryawun KoMuTeTa, OTBETCTBEHHbIM 3a npefocTaBneHue
MYHMUMMNANbHOW yCryrn, B CPOK, He npeBblalwnin Tpex pabounx aHen ¢ JaTtbl
NOCTYNMNEHUS COOTBETCTBYIOLLErO 3asiBfIeHUs, NPOBOAUT MPOBEPKY YKa3aHHbIX B 3asiBIIeHUN
cBeaeHun.

3.6.3. PeweHne 06 ncnpaBneHnn OONyLLEHHbIX ONeYaToK M OWMOOK B BblaHHbIX B
pesynbTate nNpefoCTaBNeHUs MyHUUMNANbHOW yCryrn JOKYMeHTax npuHMMaeTcs B criyvae,
€CNU B YKa3aHHbIX JOKYMEHTaX BbISABMEHbl HECOOTBETCTBUA HOPMATUBHbLIM JOKYMEHTaM.



3.6.4. B cnyyae BbISIBNeHWs OONYLIEHHbIX ONeYaTtok M OWWOOK B BblAaHHbIX B
pesynbTate nNpeaocTaBfieHNs MYHUUMNANbHOW  YCyrM AOKYMEHTaX MyHuuMnanbHbIN
Crny>XaLluin KomuTeTa, OTBETCTBEHHbIV 3a NpeoCcTaBneHme MyHUUUnanbHOM yCryru:

- OCYLLECTBNSET MX 3aMeHy B CpPOK, He MpeBblakowmun natm paboumx gHenm ¢ gatbl
NOCTYNMEHNs1 COOTBETCTBYHOLLEro 3asiBfieHusi, nnbo rotoBut yBeaomMmneHne ob oTkase B
ncrnpasfeHnn onevaTok 1 oWwnboK C ykazaHNEM NMPUYNH OTKa3a;

- obecneynBaeT HanpasfieHMe 3aaBUTENIO (NPeaCTaBUTENO 3asdABUTENS) 3aKasHbIM
NOYTOBbIM OTMNPaBIEHMEM COMPOBOAUTENBHOIMO NUCbMa U UCMNPaBEHHbIX AOKYMEHTOB NMbO
yBeAoOMIeHUs 06 OTkase B UCMNpaBNEHNM OneYaToK U OLLNBOK.

MakcnmManbHbI CPOK BbINOMHEHUS OaHHOW aAMUHUCTPATUBHOM npouenypbl - NATb
paboumnx gHeNn.

4. dopMbl KOHTPOSIA 3a UCMOSTHEHNEM perfamMeHTa
4.1. MNMopsaaok OCYLLECTBIIEHMS TEKYLLIETO KOHTPOSSA 3a COBMOAEHNEM N UCMOSNTHEHMEM
OTBETCTBEHHbBIMWN LOMKHOCTHBIMW NLLAMM MOMNOXEHWI PErnaMeHTa N MHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNUBaOLWMX TpeboBaHUSA K NPeLOCTaBNEHNIO MyHMLMNANbHON
ycnyru, a Takke 3a NPUHATUEM PELLEHMIA OTBETCTBEHHbIMU NLAMK

4.1.1. Tekywun KOHTpOnb 3a cobnwgeHvem nocnefoBaTenibHOCTU  OENCTBUMN,
onpegeneHHbIX agMUHUCTPaTUBHBIMKU NpoueaypamMu Mo NpeaoCTaBAeHU MyHULMNANbHON
YCINyrn, U NPUHATUEM PELLEHMI MYHULMNANbHLIMU CRY>XaLUMKU KOMUTETA, OTBETCTBEHHbIMU
3a NpefocTaBfieHne MyHULMNanbHOW yCryrn, OCyLWecTBNAEeT npeaceaaTtens kommteta nmbo
nnuo, ncnosHsLlee ero 06s3aHHOCTH.

4.1.2. KOHTpOsib 3a MOMAHOTON U KayeCTBOM MpeaoCTaBfeHNa MyHUUMNANbHOW yCryru
BKNto4YaeT B cebs npoBeneHME MPOBEPOK, BbISBIEHWE W YCTPAHEHME HapyLIeHWA MpaB
3asiBUTENEN, PacCMOTPEHUE, MPUHATUE PELUEeHUM M NOArOTOBKY OTBETOB Ha obpalieHusi
3asiBUTENEN, coaepXalUnx xanobbl Ha pelueHnd, aencteums (besnencTene) MyHMUMNanbHbIX

cryaLumx komureTa.
4.2. MNopanok n NepuoanMYHOCTb OCYLLLECTBIEHMS MNAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOW YCryr, B TOM YMCre Nopsiaok 1
hopMbl KOHTPONS 3a MNONIHOTOWN U KAYECTBOM NpeaoCTaBNeHNst MyHULMNAnbHOM YCryru

4.2.1. lNnaHoBble NPOBEPKM MNPOBOAATCS Ha OCHOBAHUM rOAOBbLIX MfiaHOB paboThl
komuteTa. [Npn npoBepke paccmMaTpmBalOTCA BCE BOMPOCHI, CBSA3aHHbIE C NPeaOoCTaBleHneEM
MYHULMNANbHON YCryrn, (KOMMMEKCHbIE MPOBEPKN) UM OTAENbHbIE BONPOCH! (TEMaTU4eckmne
NpoBEPKN).

4.2.2. BHennaHoBble NPOBEPKN NPOBOAATCA NO obpaleHnam 3aasuTenen ¢ xanodbamm
Ha HapylweHue MX NpaB U 3aKOHHbIX WHTEPECOB B XO4e NpeaoCTaBfieHUs MyHUUMNANbHbIX
yCnyr, a TakkKe Ha OCHOBaHWUM [OOKYMEHTOB W CBEAEHWMW, YKasblBalOLMX Ha HapylleHue
NCMNOJSTHEHNS pernamMmeHTa.

B xone npoBepok:

- npoBepsieTcs  COOMNOAEHME CPOKOB UM MOCMeaoBaTeNIbHOCTU  UCMNOMHEHUS
aAMUHUCTPATUBHBIX NpoLeayp;

- BbISIBMISAOTCA HapyLeHus npasB 3adBuTENen, HedocTaTku, [OonylleHHble B Xoae
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn.

Mo pesynbTaTaM MNPOBEAEHHbLIX MPOBEPOK, OQOPMIIEHHLIM AOKYMEHTANbHO B
YCTaHOBMEHHOM TMOpsiAKe, B Clnyyae BbISBMIEHUS HapyleHuW npaB 3asBuUTeneu
npeacenartens kommuteta nMbo nMUO, UCMOMHsAKOLWEE ero 06s13aHHOCTU, paccMaTpuBaeT
BOMNPOC O MPUBEYEHNN BUHOBHbIX L, K ANCUUNIIMHAPHON OTBETCTBEHHOCTM.



4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, MYHMUMNANbHbIX CAYXalluX KoMMTeTa 3a
peweHus n gencteus (besnencrene), NpUHMMaEMble (OCyLLECTBNSIEMbIE) B XOA4€E
npegocTaBNeHns MyHMLMNANbHOW yCyrn

4.3.1. MyHuumnanbHble cnyxalwimMe KomuTeTa, OTBETCTBEHHble 3a npefocTaBfieHue
MYHMUMMNANbHOW YCNYrM, HEeCyT MepCoHanbHyld OTBETCTBEHHOCTb 3a NpeaoCTaBneHune
MYHULMNANbHON YCNYrW.

lMepcoHanbHas OTBETCTBEHHOCTb 3a COOMNOAEHUE MYHMUMNANbHBIMU  CryXXalmMMn
KomuTeTa TpebOoBaHWM HaCTOSALWEro perfameHTa 3akpennseTca B LOMMKHOCTHbIX
WHCTPYKUMAX, YTBEpXOaeMblX npeacenateneM kommuteta (NMUOM, MWCMOMHSAKOWUM  ero
00513aHHOCTH), UCX0aa U3 npaB U 06s13aHHOCTEN KOMUTETA.

4.3.2. B cnyyae BbIsIBNeHUs HapyLwleHUn B Xo4e MpoBeAeHNA MPOBEPKM MOMHOTbI U
KayecTBa npefoCTaBfieHUs MyHUUMNANbHOW YCAyrM BUHOBHbIE nuua NpuUBREKawTCca K
OTBETCTBEHHOCTU B COOTBETCTBUMN C AENCTBYIOLLMM 3aKOHOAATENbCTBOM.

5. JocynebHbin (BHeCYyaeOHbIN) Nopsagok o6anoBaHWs peLleHnii u AeNCTBUN
(6espencTBust), NPUHUMAEMbIX U BbIMOMHAEMbIX (HE BbINOSTHEHHbIX)
npv NpeaocTaBneHNN MyHULMNANbLHOM yCnyrn

5.1. 3aaButenb nMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHme peLleHnin n
aencteun (6e3nencTBnda) KomuTeTa, ero AO/MKHOCTHBIX NAUL, MYHULUUNANbHbLIX CAyXalmx npu
npegocTaBneHnn MyHULMNarbHOW YCIyrn, a Takke pelleHun u genctsun (6esgencrsus)
rOBY «MoL MO», paboTtHukos NOBY «M®LL MO» (ganee - xanoba).

5.2. 3aaButenb MoXeT 06paTmTLCS C xanobon B TOM YMCne B CneayoLwmnx criyvyasx:

a) HapylleHne cpoka perucrpauumn 3asiBfieHUs O NpefoCTaBfeHUn MyHUUUnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O06 opraHusauunn NpeaocTaBnNeHNA rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

0) HapyLLueHMe Ccpoka NpeaocTaBneHms MyHULMNAanbHON YCNyru;

B) TpeboBaHMe npeacTaBfeHns 3asBUTENEM AOOKYMEHTOB WnnM MHpopmaumn nmbo
OCYLLECTBMEHNSS  OENCTBUS, NpefoCTaBfieHMe WM OCYLLECTBMNEHWE  KOTOpPbIX  He
npegycMoTpeHO  HOpMaTMBHbIMM  MNpaBoBbiMM  akTamu  Poccuinckon — degepaumn,
HOpPMaTUBHLIMW MpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu gnsi npegocTaBneHns MyHUUMNanbHOW YCNyru;

Y oTkas3 B npueme [OOKYMEHTOB, NpegoCTaBfieHMe KOTOpPbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuickon depepauumn, HOpmMaTUBHLIMU MPaABOBLIMU
aktamn MypmaHckon obnacTtu, MyHUUUnanbHbIM1 NPaBOBbIMW akTaMu ANs NpeaoCTaBNeHns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

A) OTKas B NpefoCcTaBfneHuM MYHUUMNAnbHOW YCAyrn, ecriv OCHOBaHWSA OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHbLIMU
HOpMaTUBHbLIMW MpaBoBbIMK akTamun Poccunckon degepaumm, HOpMaTUBHLIMU NPABOBLIMU
aktamn MypmaHckor 06nactun, MyHMUMNanbHbIMU NPaBOBbIMU akTamu;

e) 3aTpeboBaHue C 3asiBUTENsS Npu NpegoCTaBneHMM MyHUUMNanbHOW YCNyru nnatbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpPMaTUBHbLIMW MpaBoBbIMM akTamu MypmaHckon obnactn, MyHUuMnanbHbIMU NPaBoBbIMU
akTamu;

X) OTKa3 B MCMNpaBfeHnn JONYLLEHHbIX OneYyaTok M OWMOOK B BblAAHHbBIX B pe3yrnbrate
npegocTaBneHns MyHUUUNanNbHOW YCnyrm OOKyMeHTax nMbo HapylleHue yCTaHOBEHHOro



CpOKa Takux UCrpaBreHun;

3) HapylweHue Ccpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;

W) NPUOCTAHOBMEHME MPEeAoCTaBAEHUS MyHUUMNANbHOW YCRyrkn, €Cnn OCHOBaHWUSA
NPUOCTAHOBMNEHNST He npeaycMOTpeHbl deaepanbHbiMW  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
HOpPMaTUBHLIMW MpPaBoBbIMM akTamu MypmaHckon obnactn, MyHUUUNanbHbIMM NPaBOBLIMU
akTamu;

K) TpeboBaHue y 3asBUTENSA [LOKYMEHTOB WNU MHGOpMaumm, OTcyTcTBME WU (Unn)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb Mpu MNepBOHayarbHOM OTKase B rpueme
AOKYMEHTOB, HeobxoouMblX ANns npefocTaBfeHns  MyHuumMnanbHon ycnyru, nmbo B
npegocTaBNeHnn MyHULMNAnbHOW YCIyru, 3a WCKNIOYEHUEM CcriyvyaeB, NpenyCMOTPEHHbIX
nyHkToM 4 yactm 1 cratem 7 ®PepgepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr».

5.3. XKanoba nogaetcs B komuTeT, agMuHucTpaumto ropoga MypmaHcka, B [OBY
«MoL MO» nmbo B MuHucTepctBo undposoro passutnus MypmaHckon obnactu,
asnsawoweeca ydypegutenem FOBY «ModL MO», B nucbMeHHOW d¢opme Ha OymaxHOM
HocuTene, B TOM Yncre Npu JIMYHOM Npueme 3asaBUTENS, B ANEKTPOHHON hopme.

XKanobbl Ha HapylweHne nopsiaka NpefoCTaBeHns MyHUUMNanbHOW YCNyru, peLlleHns
n penctena (6esgencteme) MyHUUMNANbHOrO CryXalwlero KomuTeTa, OTBETCTBEHHOro 3a
npefocTaBneHne MyHuuunanbHon ycnyri, nogatoTcs B komuteT (183038, r. MypmaHck, np.
INenwnHa, g. 51, ten. (815-2) 402-670, dakc (815-2) 402-666).

XKanobbl Ha peweHus n pencteuna (besgencTene) npencenartens Komuteta (nuua,
NCNOSHAIOWEro ero obs3aHHOCTW) NoAalTCa rnaBe agMuvHUCTpaumm ropoga MypmaHcka
(183006, r. MypmaHck, np. JlenmnHa, a. 75, ten. (815-2) 455-572, dakc (815-2) 450-366,
http://www.citymurmansk.ru).

XKanobbl Ha peweHns n pgencteua (6esgenctene) pabotHuka OBY «MOL, MO»
nogatotca pykosogutento NOBY «MoLL MO» (183031, r. MypmaHck, yn. lNogcranuukoro, 4.
1, Ten. (815-2) 994-244, cakc (815-2) 410-566, https://mfc51.ru).

XKanobbl Ha pewenna n gencteusa (6espencrtene) pykosogutena NOBY «MeL, MO»
nogatotca B MuHuctepctBo umdpooro passutna MypmaHckon obnactn (183006, r.
MypmaHck, np. JleHunHa, a. 75, Ten. (815-2) 486-250, dhakc (815-2) 486-471, it@gou-
murman.ru).

5.4. XKanob6a gomkHa cogepxaTtb:

a) HaMMeHOBaHMEe KOMUTETa, €ero [OOSHKHOCTHOro nuua nmbo  MyHUuMnanbHOro
cnyxauwero, HaumeHoBaHne OBY «M®L, MO», ero pykoBogutensa u (unu) paboTHUKa,
pelleHns n genctens (besgencrane) KOTopbix obxanyrTcs;

6) damunuio, nma, otyecTtBo (MocnegHee - NpW Hanuuun), CBeAEHUSt O MecCTe
XUTenbCcTBa 3asABUTENs - PU3MYeckoro nuvua nmbo HauMMeHOBaHWe, CBeAEeHUs O MecTe
HaXOXOEeHMA 3asBUTENsl - OPUONYECKOro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOoYTbl (MPU HanmMyuu) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

B) cBeAeHus o0 obxanyembix pelleHnax u gencreuax (6esgencrtemm) KommteTa, ero
AOJDKHOCTHOIO nNuua nnMbo MyHMUMNanbHOro Criyawlero, pykosoautenst n (Mnu) paboTHuka
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rOBY «MoLL MO»;

r) 4OBOAbI, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrnaceH C peleHueM U eNCTBMeM
(6e3pencTBnem) komuTeTa, €ro AOSMKHOCTHOrO Nnuua nMbo MyHMUMNANbHOrO CryXallero,
pykoBoautena u (unu) pabotHuka [OBY «M®L MO». 3assutenem moryT ObiTb
npeacTaBfeHbl AOKYMEHTbI (NpyY Hanuymm), NOATBEPXAAoLWMe A0BOAbI 3aaBUTENS, IGO0 nX
KOnuu.

55. B cnyyae ecnu xanoba nogaeTca u4epe3 npeacTaBUTENa  3asiBUTENS,
npefocTaBnseTcs AOKYMEHT, NOATBEPXAALWMA NMONTHOMOYMS Ha OCYLLEeCTBIeHNe OeNCTBUN
OT MMeHW 3aaBuTens. B kayecTBe [AOKyYMeHTa, NOATBepXAaloLero MnosIHOMOYUSA Ha
OCyLLIeCTBMNEeHe AEeNCTBUN OT UMEHN 3asiBUTENS, MOXET OblTb NpeacTaBneHa:

a) odopMneHHass B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccunckon depepaumm
AOBEPEHHOCTb (4N pmanvecknx nuu);

0) odopmneHHaa B COOTBETCTBUM C 3akoHoAdaTenbCTBOM Poccuiickon denepaumm
AOBEPEHHOCTb, 3aBepeHHas neyvyaTbio 3adB1TENS U NogNMCcaHHasa pykoBOAUTENEM 3asaBUTENS
UIIN YNOSTHOMOYEHHbBIM 3TUM PyKOBOAUTENEM NIMLIOM (415 FOpUanNyeckmx nuy);

B) KOMUS peLUeHUs O HasHadYeHun unn ob msbpaHum nNnbo npukasa O HasHaYeHUn
PM3MYecKoro nvua Ha AOSMKHOCTb, B COOTBETCTBUW C KOTOPbIM Takoe (n3nMyeckoe nvuo
obnapaeT npaBoM OeNCTBOBATb OT MMEHU 3asButens 6e3 JoBepeHHOCTH.

Mpn nogadve >xanobbl B 3MEKTPOHHOW (bOpMe OOKYMEHTbI, YKas3aHHble B HacTosieM
nogpasgerne, Moryt 6bITb NpeacTaBfieHbl B (OOpMe 3MEeKTPOHHbIX AOKYMEHTOB, NOANUCAHHbIX
3IEKTPOHHOM MOANUCBID, BWUL, KOTOPOW NpenyCMOTPEH 3aKoHo4aTenbCTBOM Poccuinckon
denepaumun, Npu 3TOM JOKYMEHT, YAOCTOBEPSAOLINIA NINYHOCTL 3asaBuUTens, He TpebyeTcs.

5.6. MNpuem xanob B NnucbMeHHON POpMe OCYLLECTBNAETCS KOMUTETOM MO agpecy: r.
MypmaHck, np. JleHnHa, g. 51, B paboune gHu: noHepenvHuk - yetBepr ¢ 9.00 go 17.30,
natHmua ¢ 9.00 go 16.00; nepepbiB ¢ 13.00 go 14.00; e-mail: obrazovanie@citymurmansk;
agMuHuctpaumen ropoga MypmaHcka no agpecy: r. MypmaHck, np. JleHuHa, g. 75, B
paboyne oHW: noHegernbHUK - yeTeepr ¢ 9.00 go 17.30, natHuua ¢ 9.00 go 16.00; nepepsbiB C
13.00 go 14.00; e-mail: citymurmansk@citymurmansk.ru.

YKanoba moxeT 6bITb HanpaeneHa:

- N0 noyTe;

- Yyepes OBY «M®L| MOvy;

- C MCNoJSib3oBaHUeM omumnanbHOro canta agMuMHUCTpauumn ropoga MypmaHcka;

- C ucnosnb3oBaHnem EguHoro noprana;

- C ucnosnb3oBaHWeM PervoHanbHOro mnoprtana 3rekTPoHHbIX Yycnyr MypmaHckon
obnactn (nanee — PI13Y) (http://51gosuslugi.ru).

Xanoba moxeT 6biTb NpuHATaA NpyM NMYHOM npueme 3aaBuTens. B cnyvae nogaum
Xanobbl Npy NUYHOM Npveme 3asBuTENb NPeacTaBnseT AOKYMEHT, yOOCTOBEPSIOWNA ero
NMMYHOCTb B COOTBETCTBMU C 3aKOHoAaTenbCcTBOM Poccuinckon degepauuu.

FOBY «MoLl MO» obecneunBaeT nepegady xanobbl, HanpasneHHon 4vepe3 [OBY
«M®dL, MO», B ynosIHOMOYEHHbIN Ha €e pacCMOTpPEHME OpraH He Mo3fdHee crneayoLlero
paboyero AHS CO AHS NOCTYNMeHUs Xanoobl.

XKano6a Ha pelwweHus n aencteus (6esgencreme) FOBY «MdL, MO», pabotHuka FOBY
«MoL MO» moxeT ObiTb HanpaBneHa Nno no4yte, NPUHATA NPU NMYHOM NpPUeMe 3asBUTend,
HanpasneHa B ONEKTPOHHOM BMOE C  WUCNOSMb30BaHMEM NMHOpPMaLMOHHO-



TeNeKOMMYHUKaLNOHHON ceTn MIHTepHeT NocpeCcTBOM:

a) ocomumaneHoro canta FOBY «M®L MO» (https://mfc51.ru);

6) odmumanbHoro canta MuHuctepcTBa LMdpoBoro passutna MypmaHckon obnactu
(https://it@gou-murman.ru);

B) C ucrnonb3oBaHvem EanHoro noptana;

r) ¢ ucnons3osaHnem Pri3dY,;

A) noptana pocyaebHoro (BHecyaebGHoro) obkanoBaHMA peleHud W OEeNCTBUK
(6e3pencTBust), COBEPLUEHHbIX NMpU NPefoCTaBAeHU FrOCy4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (http://do.gosuslugi.ru).

XKano6a, noctynueluas B KOMUTET, agMuUHUCTpauuto ropoga MypmaHcka, FTOBY «MoL|
MO», MwuHuctepcteo uucpoBoro passutusa  MypmaHckon  obnactv, noanexur
pacCMOTPEHNIO B TeveHne 15 pabouymx OHEeNW Cco OHA ee perucTpauuu, a B crniydae
obxanoBaHus oTkasza komuteta, FOBY «M®Ll MO» B npueme OOKYMEHTOB Yy 3asdABUTENS
nmbo B ucnpasneHun [OOonyLeHHbIX oneyaTok M ownbok unn B criyyae obxanoBaHus
HapyLUEHWs1 YCTAHOBIIEHHOIO CpoKa TakuxX UCNpaBneHnn - B TedeHne nNATn pabounx gHen co
OHS1 ee permcrpaumm.

5.7. Mo pesynbTaTtam pacCMOTPEHUS Xanobbl B COOTBETCTBUM C YacTbio 7 cTtaTbn 11.2
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHumszaumm npegoctaBneHust
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr» NPUHUMAETCS OOHO U3 CreayoLWnNX peLleHni:

1) »xanoba ygoBneTBopsieTcs, B TOM 4Mcne B oOpMe OTMEHbI MPUHSTOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWNBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMNANbHOW yCnyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTENI0 OEHEeXHbIX CPpeacTs, B3MMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOpPMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpPMaTUBHbBIMW NMpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

Mpn yooBNeTBOPEHUM >anobbl YMNOMHOMOYEHHbLIM Ha €e pacCMOTPeHWe OpraH
YCTPaHAET BbISIBMIEHHbIE HAPYLWIEHWUS HE MNOo3dHee NATKM pabounx OHEen CO OHA MPUHATUS
peLlleHns, eCnn WUHOe He YCTaHOBMEHO HOPMAaTMBHLIMM MPaBOBbIMKW akTamu Poccumnckon
depepaumm, HOpMaTUBHBIMU NPaBOBbLIMK akTamu MypmaHckon obnacTu.

5.8. OTBeT No pesynbTataMm pacCMOTPEHUsT Xanobbl HanpaBnsieTCa 3asiBUTEM0 He
nosgHee [fHs, cregylowero 3a [AHEM TMPUHATUS  pelleHusl.  YNOMHOMOYEHHbIM  Ha
paccMoOTpeHne xanobbl opraH HanpaenseT 3asBUTENIO B MNWCbMEHHOW opme U, no
XenaHuio 3asBuUTend, B ONEeKTPOHHOW (opmMe MOTUMBMPOBAHHLIN OTBET O pe3ynbraTtax
pacCcMOTPEHNS Xarnoobi.

5.9. B oTBeTe no pesynbTaTtamM pacCMOTPEHUS Xanobbl yKasbiBaKOTCS:

a) HauMeHOBaHWe oOpraHa, NpPeaoCTaBNAWEro  MyHUMUMMANbHYK  yCnyry,
paccMOTpeBLUEro anoby, OOMKHOCTb, damMunus, UMs, OTYEeCTBO (nocnegHee - npwu
HanM4yum) ero 4OMKHOCTHOrO fiMua, NPUHABLLErO peLleHne no xanobe;

0) Homep, JaTa, MeCTO NPUHATUSA PELLEHWUS, BKNOYaa CBeAEHUS O AOSMKHOCTHOM nuue,
peweHne unn gencreme (6esgencrame) KoToporo obxanyeTcs;

B) hamunus, UM, OTYEeCTBO (nocnegHee - MNpPU HanmMyuuv) WM HaMMeHoBaHue
3aaBuUTens;

) OCHOBaHWUSA ONA NPUHATUA peLLleHns no xanobe;



A) NPUHATOE Mo anobe pelleHune;

€) B criydyae npusHaHus xanobbl nognexawen yaoBrneTBOPEHNIO B OTBETE 3aABUTENIO
AaeTcsd WHopMauma O [OEeNCcTBUSX, OCYLLECTBMASEMbIX OpraHoM, npeaocTaBnAoLWnM
MyHuumnaneHyto yenyry, FOBY «M®L MO» nubo opraHusauuen, npegyCMOTPEHHON YacTbio
1.1 cratbm 16 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-&3 «O6 opraHusaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIYr», B LEeNAx He3amennmTenbHoro
YCTPaHEHUS] BbISIBIIEHHbIX HapyLIeHWA NpU OKa3aHuM MYyHUUUNANbHOM YCnyru, a Takke
NPUHOCATCA W3BMHEHUSA 3a O0CTaBfiEeHHble HeyaobCcTBa WM yKasbiBaeTcs WHopmauunsa o
AanbHenWwnx OencTBusX, KOTopble HE0BXO0AMMO COBEPLUNTL 3asiBUTENIO B LENsIX NONyyYeHus
MYHULMNANbHOW YCAYrK;

X) B Ccrnyvyae npu3HaHus >xanobbl He noanexaiwen yOoBNEeTBOPEHUIO B OTBETE
3asBUTENO0 JAOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUSA O NPUYUHAX MPUHATOrO peLleHus, a
Takke nHpopmauma o nopsake o6xxanoBaHUA NPUHATONO peLUEeHUs.

5.10. KomuTeT oTKasbiBaeT B YAOBNETBOPEHUM XKanobbl B Creayowmnx crnyyasx:

a) HanuuMe BCTYMNMBLLErO B 3aKOHHYK CUMY pelleHus cyda, apbuTpaxHoro cyda no
Kanobe o ToM ke npegMeTe 1 No TEM Ke OCHOBAHUAM;

0) nogava xanobbl NUUOM, MOSIHOMOYMSI KOTOPOro He MNOATBEPXAEHbl B nopsiake,
yCTaHOBIIEHHOM 3aKkoHoAaTenbLcTBoM Poccunckon denepaunm;

B) HanNu4yune peLueHus rno xanobe, NPUHATOro paHee B OTHOLUEHUM TOro Xe 3asiBUTens u
no TOMy Xe npeameTy Kanobsbl.

5.11. B cnyyae ycTtaHOBNEHNA B XO4E€ Unv MO pe3ynbTatam pacCMOTPEeHUs XKanoobl
NPU3HaKoB CcocTaBa  aAMUHUCTPATUBHOIO  MNpaBOHApPyLEeHUss  uUAM  NpecTynneHus
AOJDKHOCTHOE NnUO, paboTHUK, HaOEneHHble MOSIHOMOYMAMWU MO PAaCCMOTPEHUIO Xanob,
He3amMenMTenbHO HanNpaBnAT UMeLLMeCs MaTepuarbsl B OpraHbl NPoKypaTypbl.

5.12. lNpaBoBoe perynupoBaHMe OTHOLUEHWW, BO3HMKAKOLWMX B CBA3M C nogayen wm
pacCcMOTPEHNEM XKanobbl, OCYyLLEeCTBNAETCS B COOTBETCTBUM C:

-  ®epgepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®#3 «O06 opraHusauuu
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

- MocTaHoBneHneMm agmuHuctpauum ropoga MypmaHcka ot 11.01.2013 Ne 01 «O
Mopsagke nogayunm wm paccMoTpeHunsa xanob® Ha peweHns u gencteus (besgencrene)
NCMONHUTENbHO-PAcNoOPSANTESNIBHONO opraHa MecTHOro caMoynpaBfieHUs — agMUHUCTPaLUn
ropoga MypmaHcka (CTPYKTYpHbIX nogpasgeneHnn agMmmHucTpaumm ropoga MypmaHcka), ee
AOJDKHOCTHBIX 1L,  MYHUUMNANbHbIX CryXawmx, MNOABEOOMCTBEHHbLIX aAMUHUCTpaLmmn
ropoga MypmaHcka yyYpexaeHun W UX  OOSDKHOCTHBbIX — fvd,  NpefoCTaBsHLMX
MYHUUMNANbHbIE YCAYTrn».

Mopsgok  obxanoBauust  peweHun w  genctBun  (6e3gencTBusl) KOMUTETA,
MYyHUUMNANbHbBIX CAyXalunxX, NpeaocTaBsoWwmnX MyHULMNANbHYKO YCryry, pasMellaeTca B
depepanbHOM peecTtpe n Ha EguHom nopTtane.

MpunoxeHne Ne 1 k pernameHTy

MpeacepaTtento KOMUCCUM MO KOMMNEKTOBAHNIO
MYHULUMNAaNbHbIX 06pa3oBaTeribHbIX OpraHmM3auun
oT
a)
1)
2)

damunmsa, Msi, OTYECTBO poauTENEN
(3aKkOHHbIX NpeacTaBuTenen);



0) pekBM3nUTbl AOKYMEHTA, YAOCTOBEPSOLEro IMYHOCTb
poauTens (3akoOHHOro npeacTtaBuTensl) / pekBU3NUTbI
OOKYMEeHTa, MOATBEPXAALLEro ycTaHOBIIEHWE OMNeKku
(Mpn Hannuun)

B) agpec 9NeKTPOHHOW MNouTbl, HOMep TernedoHa (npu
HanuMuumn) poauTenen (3akoHHbIX NpeacTaBuUTenen)

3asaBrneHne o NOCTaHOBKE Ha y4eT pebeHka
ANS ganbHenLwero 3a4mMcneHns B 4eTCKu cag
[MpoLlly noctaBuTb Ha y4eT ANA 3a4YMCIIEHNA C B MOOY NeNe
(kenaemagq pgata npuema) (kenaemble

MOOY)
a) amunua, wumsa, oT4yectBO (nNocriegHee — Npu Hanuuun)  pebeHka
; 6) paTta poxageHus )
B) PEKBU3UTbI CBUAETENLCTBA O POXAEHUN: ;
r) agpec mMecta xutenbctBa (Mecta npebbiBaHus/MecTa (akTMYEeCKOro NpOoXMBaHUSA
pebeHka)

A) Hannuue y pebeHka 6paTbeB U (MNKN) cecTep, NPOXMBAIOLLNX B OLHOM C HUM CEMbE
N umerowmx obuiee C HUM MECTO XuTenbcTBa, obydawwmxca B MOOY, BbiGpaHHOM
poauTenem (3akoHHbIM NpeacTaBuTenem) ans npuema pebenka/pammnus (-1), uma (MmeHa),
oTyecTBO(a) (nocnegHee — NpPU HanNU4Mn)

€) Hanuune npaBa Ha cneumanbHble Mepbl MOAAEPXKU (rapaHTumn) OTAerNbHbIX
KaTteropum rpaxxgaH n nx cemen (npw Heob6xoQMMoCTH)

X) 0 BblbOpe sA3blka 06pa3zoBaHu :

3) O HanpaBneHHOCTM  rpynnbl  (obwepasBMBalOLWas, KOMMEHCMpYoLLas,
0340poBuUTENbLHANA) (HE0OX0AMMOE NOAYEPKHYTL);

n) o notpebHocTn B 0OyvyeHun pebeHka nNo aganTUpoBaHHOM ObGpasoBaTenbHOM
nporpaMmmMe [OOLLKONbHOro obpasoBaHus M (Mnn) B CO34aHWM cneumanbHbIX YCNOBUWA ANs
opraHmsauum oby4yeHMss U  BocnuTaHuA pebeHka-vHBanMga B COOTBETCTBMM  C
MHOUBMAYaNbHON Nporpammon peabuvnutaumm unu abunutaumm nHBanuaa (Npu Hanmyum)

(BbInucka 13 npotokona TIIMIK)
K) 0 Heobxoammom pexume npebbiBaHna pebeHka (10-yacoBoe; 12-yacoBoe; 24-
YacoBoe) (HeobxoaMmMoe NoAYEPKHYTD).
A cornaceH (cornacHa) Ha 06paboTKy nepcoHanbHbiX AaHHbiXx pebeHka B
aBTOMaTU3NPOBAHHON NHPOPMALMOHHON CUCTEME « DNEKTPOHHbIN OETCKUIA cagy.
JInyHasa nognuck 3asBUTENEN (3aKOHHbIX NpeacTaBUTENen) 1 aara.
MpunoxeHne Ne 2 K pernameHTy
MokasaTenu JOCTYNHOCTM M KayecTBa NpeoCTaBAeHns MyHULMNANbHOW YCNyru
Ne [MokasaTenu 4OCTYMHOCTU U KayecTBa HopmaTtueHOe 3Ha4yeHue
n/n npefocTaBneHns MyH1LMNanbHOW yCryrn nokasatens (%)
lMokasaTenu OCTYNHOCTU NPeAoCTaBNEeHNS MyHULUNANLHOW YyCryrn

1. % 3asBuTENEN, OXXMOABLUNX B o4epean npu 100 %
nogaye 3asiBneHus He 6onee 15 MUHYT




% 3aaBuTeneun, yagoBneTBOPEHHbIX rpadmnKom
paboThbl KOMUTETA

100 %

Hannuve Ha cTeHgax B MecTax npegocTaBneHus
ycnyr nHcopmaumm o nopsiake npeaocTaBneHns
MYHMUMNANbHON yCnyrn

100 %

Konn4yectBo B3anmMoaencTBum 3assBUTENs C
MYHUUUNAIbHBLIM CITyXKaLluM KOMUTETa,
OTBETCTBEHHbIM 3a NpeaoCcTaBneHne
MYHUUUNANbHOW YCRyru, Npy npeaocTaBneHnm
MYHUUMNANbHOW yCnyrm

B03MOXHOCTb NonyyYeHns MyHuumnansHom
yCnyru B aneKTpoOHHON hopme

aa

Bo3MOXHOCTb Nony4eHnsi MHopmaumm o xoae
npeaocTaBneHnst MyHULMNanbHOM ycnyru (B TOM
yucre ¢ ucnosb3oBaHMeM MHOPMALIMOHHO-
TENEKOMMYHUKALMOHHbBIX TEXHOMOTUIA)

aa

B0o3MOXHOCTb NonyyYeHns MyHuumnansHom
ycnyru yepes MHOroyHKLUMOHarbHbIA LEHTP

aa

lMokasaTenu kayecTsa npegocrtaBlieHNA MyHI/ILI,MI'IaJ'IbHOIZ ycnyru

=

KonunyectBo 060CHOBaHHbIX anob

0

CobnogeHne CpokoB NpeaocTaBneHuns
MyHuuunanbHon ycnyru (% cnyvaeB
npeaocTaBnNeHNa MyHULMNANbHOW yCNyrn B
YyCTaHOBMEHHbIN CPOK C AaTbl Npuema
[OKYMEHTOB)

100 %

% 3aaBuTeneun, yaoBneTBOPEHHbIX KySbTypOu
o6cnyXnBaHus Npu NpegoCTaBNEHNM
MYHULMNANbHOW yCyru

100 %

% 3asBUTENEN, YyOOBNETBOPEHHbIX KAYECTBOM
pe3ynbTaToB TpyAa MyHULMMANbHbIX CRYyXKaLmMxX
KOMUTETa Npu NpeaocTaBneHnn
MYHULIMNAnbHOW yCnyrn

100 %

MpunoxeHne Ne 3 kK pernameHTy
BnaHk komuteTa

(MHUUManbl, hamunus 3asBuTenemn)

Appec:

YBeOomneHne o noctaHoBke pebeHka Ha y4yeT

YBaxaemble

PaccmoTtpeB Bale 3asBneHue oT
(®N0), r.p., NOCTaBfeH Ha y4yeT B ANIEKTPOHHbIN

(MMs, 0TYECTBO 3asBuUTENEN)

, coobuiaem, yto Baw pebeHok

peectp AUC «ONEeKTPOHHbIN AETCKUMA caa» ANA AanbHEWWero 3a4nucneHns B LOLUKOSIbHYHO
obpasoBaTenbHyH OpraHn3aumio.

«

» 202 r., per. Ne




MNMpencepaTens kommuccum (¢.1.0.)
MpunoxeHne Ne 4k pernameHTy
BnaHk komuteTa

(vHMUMansl, damunus 3asiBuTENENn)

Appec:

HanpaBneHue B MyHUUMNanbHyt0 06pa3oBaTenbHy0 opraHM3aumio

damunus, nmsa pebeHka

[aTta poxaeHust pebeHka

HdomalwHui agpec

Homep MyHuMumMnanbHon obpa3oBaTenbHOM opraHn3aumm

,D,aTa BblAa4n HanpaBleHnAd

MpencenaTens KoMmMccum (¢.1.0.)



